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PHU LUC

u hep ddng thuc hién nhi¢m vu cia cong chic tai co quan tham muu, gidp viéc cia Pang dy nam 2026
(Kém theo Théng b&o so 70-TB/PU, ngay 20/5/2026 ciia Ban Thwong vu Ddng uy)

Tén bd 2 Déitu{-mghqp X N . . oA ‘A P X 2
Al 1 A g in L b So lwong . Thoigian | Thoi hanky | Diéu kién, tiéu chuan cu thé
phan/ 1 M0 ta ngan gon nhiém vu cua vi tri ng A LR Loai £, a2 £ AN SR
STT A lam can s - 2 can ky ket A bat dau hep két hop cuia cd nhan/to chac ky két
phong/ | déng vigc lam Ca To hep ddng hop dong ddng ddng hep ddng
ban o nhan | chirc P op
1 2 3 4 5 6 7 8 9 10 11
Tét nghiép dai hoc tro Ién
(chuyén nganh phu hop véi linh
vuc Van phong cap ay: Quan tri
van phong, Hanh chinh, Quan
ly kinh te, Ké toan, ...)
- Hicu bict, nam bat cac Chu
R i A A o treong, duong 16i cua Pang va
L COPg viee Chu}’ en mon, ngl}lep My phap luat cia Nha nudc vé Van
do Lanh dao Van phong Pang uy X Fo L hae 1wl o
A A X TS phong cap tuy. C6 ban linh viing
<« phan cong theo ké hoach cong tac cua 5 2 1 LA
Vin A < \ . A N R . | vang, pham chat dao duc tot,
. Chuyén | Van phong Dang uy. Hop dong Tur ngay Khoéng qué PO
1 phong A N C 1a 2 X 01 . % ; trung thuc, can than.
.y vién 2. Tham muu x4y dung van ban, tong dich vu tuyén dung 24 thang o . cn an 1
Pbang ay - CO ky nang lam viéc doc lap,

hop va trién khai thuc hién cac nhiém
vu thudc linh vuc ciia Van phong.

ky niang lam viéc nhom va té
chuc; giai quyét cac van dé phét
sinh thudc cong viéc duoc giao;
k¥ ndng soan thao van ban hanh
chinh.

- Uu tién ngudi ¢6 kinh nghiém
cong tac trong co quan Dang,
MTTQ va cac té chic chinh tri
- Xa hoi tir 02 nam tro 1én.
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