Ky béi: UY BAN NHAN DAN PHUONG
BA DINH o )

Co quan: UY BAN NHAN DAN THANH
PHO HA NOI

Thoi gian ky: 13/05/2026 15:39:20

T iNH VAN HANH BUOI HO TRQ CHUNG THUC CHU KY UY QUYEN
W I > y NHAN LUON G HUU VA TRQ CAP BHXH HANG THANG
Bgit hanh kem theo Ké hoach 6 ........ ngay ........ cua UBND phwong Ba Dinh)

GIAI POAN 1: Chuén bi thiét bi, tai liéu, thoi gian, dia diém
- Thoi gian: Thuc hién trong 2 ngay: Ngay 16/5/2026 va Ngay 23/5/2026

- Chuan bi cac thiét bi va tai liéu: Pam bao sin sang may tinh va may in,
may scan phuc vu viéc cat nhat va xac thuc chir ky ( Chi nhanh sb 3 phu
trach)

- Chuén bi Danh sach ngudi huong luong huu, tro cdp BHXH c6 thoi han uy
quyén hét 30/6/2026 ( BHXH co s¢ Ba Pinh phu trach)

- Piémhdtro: 3 diém

1. Biém hd tro Chi nhanh 3 Trung tim Phuc vu hanh chinh céng Ha Noi;
dia chi 18B Lé Hong Phong hd trg cac To dan phd 26, 27, 28, 29, 30, 31
(phudng Dién Bién cii); T6 33, 34, 35, 36, 37, 38 (phudng Doi Can cii); To
39, 40, 41, 42, 43, 44 (phuong Ngoc Ha ci); To 45, 46, 47 (phuong Kim
Ma cii).

2. Diém hd trg Tai Truong tiéu hoc Viét Nam — Cu Ba, dia chi 115
Nguyén Truong T9, phuong Ba Pinh Ha Noi hd trg cac T6 dan phd 4, 5, 6
(thuoc phuong Quan Thanh cii); T69, 10, 11, 12, 13, 14, 15, 16 (phuong Truc
Bach cii).

3. Nha Thé chat Truong THPT Phan Pinh Phung, dia chi 30 Phan Pinh
Phung, phuong Ba Dinh, Ha Noi; T61,2,3,7,8 ( phuong Quan Thanh cii); T
17,18, 19, 20, 21, 22, 23 (phuong Trung Truc cii), T6 24 (phudng Hoan Kiém
cii); T6 25, 32 (thudc phudng Pién Bién cii)

GIAI POAN 2: Trong budi hd trg ( quy trinh hd tro 2 budc)

Buwadce 1: Huong dan ké khai (Can b6 BHXH co sé Ba Pinh, Can bo buu
dién Trung tim Hoan Kiém, can bd ngan hang)

+ Can bo BHXH ( Buu dién) cip phat mau ké khai oty quyén va hudng dan
dién thong tin.

+ Can bd Buu dién ghi nhan thong tin ( x4c nhan nguoi hudéng)

+ Can bo BHXH tuyén truyén, tra 16i cac thong tin khi nguoi huong co yéu

+ Can b0 ngan hang thuc hién m¢ tai khoan cho nguoi huong ( khi nguoi
huéng c6 nhu cau chuyén tién luong huu vao tai khoan ctia minh)



Buwéc 2: Chirng thyce chit ky ( can bd TTDVHCC Chi nhénh sé 3)

Thue hién kiém tra tra hd so, truc tiép chung kién nguoi huong ky tén vao
vian ban uy quyén va ghi s theo di

Thuc hién cho ngudi huong ky Uy quyén dong ¥ cho Buu dién Trung tdm
Hoan Kiém nhén hd so chung thuc dé ndp cho BHXH co s¢ Ba Dinh.

Thyc hién thu phi/l¢ phi theo quy dinh.
GIAI POAN 3: Luén chuyén ho so

Budée 1: Sau khi cap nhat cac hd so chung thuc vao phan mém Tiép nhan
hd so ctia Trung tdm dich vu hanh chinh cong. Chi nhanh Trung tim dich vy hanh
chinh cong s6 3 chuyén giao ho so cho Tu phap UBND Phudng Ba Pinh,

Budc 2: Can bd Tu phap phuong Ba Dinh thuc hién x4c nhan theo dung
quy dinh va chuyén giao lai hd so dd duoc chimg thuc cho Chi nhanh Trung tAm
dich vu hanh chinh cong s 3.

Buwéc 3: Chi nhanh Trung tdm dich vu hanh chinh cong s6 3 ban giao hd so
da dugc chung thuc cho Buu dién Trung tam Hoan Kiém dé thuc hién chuyén cho
Bao hiém x3 hoi co s& Ba Pinh

Bude 4: Bao hiém x3a hoi co sé Ba Dinh thuc hién tiép nhéan ho so ching
thue cia nguoi huong tir Buu dién Trung tim Hoan Kiém.

Riéng ddi voi cac trudng hop nguoi huong yéu thé ( om dau, khéng di lai
dwpc) cac ong ba T6 truong dan phd thdng ké, ké khai Danh sach ( theo mau do
BHXH cung cap) chuyén cho BHXH co sé Ba Pinh.

BHXH co s¢ Ba Pinh chuyén Danh sach nguoi huong yéu thé cho Chi
nhanh Trung tdm dich vy hanh chinh cong s6 3. Can c& vao Danh sach nguoi
hudng yéu thé can hd tro, T6 hanh chinh céng xung kich ctia Chi nhanh Trung tim
dich vu HCC s6 3 thuc hién hd tro xac nhan chit ky tai nha.
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