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PHU LUC Il
QUY TRINH NOI BO GIAI QUYET TTHC LINH VUC TRQ GIUP PHAP LY
THUQC PHAM VI, CHUC NANG QUAN LY CUA
SO TU PHAP THANH PHO HA NOI
(Kém theo Thong béo sé /TB-UBND ngdy /4 /2026 ciia UBND xd Tién Thdng)

1. Thii tuc y&u cau trg gitip phap ly (2.000.829)

Muc dich: Quy dinh trinh tw, cach thirc dang ki thu tuc yéu cau trg gidp phap
ly.
Pham vi: Ap dung d6i véi Trung tAim Tro gitp phép 1y nha nudc va cac Chi
2 | nhanh thudc Trung tam; Trung tdm Phuc vu hanh chinh cong; nguoi thuc hién
trg gilp phép 1y; ngudi yéu cau trg gitp phép 1y.

3 | Noi dung quy trinh
3.1 | Cosé phép ly
- Luat Trg gitp phap ly nam 2017.

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 ciia Chinh phu quy dinh cat
giam, don gian hoa tha tuc hanh chinh dya trén dir liéu.

- Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 cua B¢ truong BO Tu phap
quy dinh chi tiét mot s6 di€u cua Luat Tro gitp phap 1y va hudng dan gidy to
trong hoat dong tro gitp phép 1y.

- Thong tu sO 12/2018/TT-BTP ngay 28/8/2018 cua B truong Bo Tu phap
hudng dan moét s6 hoat dong nghi€p vu tro gitp phap ly va quan 1y chat lugng
vu viéc trg gitip phap ly.

- Thong tu s6 03/2021/TT-BTP ngay 25/5/2021 ciia Bo trudéng Bo Tu phap sira
doi, bo sung mot sO diéu ciia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017
cua B¢ truong Bo Tu phap quy dinh chi tiét mot sé diéu cua Luat Tro gilp phap
1y va huéng dan gidy to trong hoat dong tro giup phap 1y va Thong tu s6
12/2018/TT-BTP ngay 28/8/2018 cua Bo truéng Bo Tu phap hudng dan mot
s6 hoat dong nghiép vu tro gitp phap 1y va quan 1y chét luong vu viée tro gidp
phap ly.

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 bai bé mét s6 nodi dung tai cac
Théng tu trong linh vuce trg giup phép ly, ho tich do Bo truong Bo Tu phéap ban
hanh.

- Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 cua Bo truéng Bé Tu phap
sira d0i, bo sung mot sd diéu cua Thong tu sb 08/2017/TT-BTP ngay
15/11/2017 cua B6 truong Bo Tu phap quy dinh chi tiét mot sd diéu cia Luat
Tro giup phap 1y va huong dan gidy to trong hoat dong tro gitp phap 1y va
Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua Bo truong BO Tu phap
huéng dan mot s6 hoat dong nghiép vu trg gitp phép 1y va quan 1y chét lugng
vu viéc trg gitp phap ly.
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- Thong tu s6 08/2025/TT- BTP ngay 12/6/2025 cua B6 truong Bo Tu phap quy
dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip va phan cap
trong linh vyc quan ly nha nuéc cua Bo Tu phap.

- Thang tu s6 11/2025/TT-BTP ngay 25/6/2025 ciia BY truong BO Tu phap sira
doi, bo sung, bai bé mdt so di€u cua cac Thong tu thude linh vuc quan Iy nha
nudc cua BO Tu phéap.

- Quyet dinh s0 3791/QD-BTP ngay 31/12/2025 ciia B truéng Bo Tu phéap vé
viéc cong bo thu tuc hanh chinh dugc stra doi, bo sung trong linh vuc trg giup
phap ly thudc pham vi chirc nang quan 1y nha nudc cua BO Tu phap;

- Quyét dinh s6 216/QD-TTPVHCC ngay 13/2/2026 cua Giam dbc Trung tam
Phuc vu hanh chinh cong Thanh phé vé viée cong bé Danh muc tha tuc hanh
chinh stra d6i bd sung linh vyc Ho tich, Qudc tich, Ching thuc, Nudi con nudi,
Hoa giai & co s, Boi thuong nha nuée, Tro gitp phap 1y thudc pham vi chirc
nang quan 1y ciia S& Tu phap thanh phé Ha Noi.

. A 4 Ban Ban
3.2 Thanh phan ho so chinh sa0
- Bon yéu cau trg giup phap ly (theo mau); X
- Gidy to chtimg minh ngudi thude dién tro gitp phap 1y, cu X

thé:

1. Gidy to chimg minh 12 nguoi c6 cong véi cach mang gdm
mot trong cac gidy to sau:

a) Quyét dinh cuia co quan c6 tham quyén c6ng nhan la nguoi
c6 cong voi cach mang theo quy dinh cuia Phap 1énh wu dai
ngudi co6 cong voi cach mang;

b) Quyét dinh phong ting danh hiéu Ba me Viét Nam anh
hung, Anh hung lyc lugng vii trang nhan dan, Anh hung lao
dong trong thoi ky khang chién;

¢) Huan chuong Khang chién, Huy chuong Khang chién,
Bang Ba me Viét Nam anh hiing, Bang Anh hiing, Bang C6
cong vdi nudc;

d) Quyét dinh tro cap, phu cip do co quan c6 thim quyén
cap xac dinh 13 nguoi c6 cong vdi cach mang theo quy dinh
ctia phap lut vé wu dai nguoi c6 cong véi cach mang;

d) Quyét dinh hoic gidy ching nhan thwong binh, nguoi
huong chinh sach nhu thuong binh, bénh binh, bénh tat do
nhiém chat doc hoa hoc, nguoi hoat dong khang chién bi
nhiém chét doc hoa hoc;

e) Ky niém chuong T6 qubc ghi cdng ddi vai ngudi ¢ cong
gitip d& cach mang, Gidy chimg nhan ngudi hoat dong cach
mang trudc ngdy 01 thang 01 nim 1945, Gidy chimg nhan
nguoi hoat dong cach mang tir ngay 01 thang 01 nam 1945
dén ngay khoi nghia thang Tam nam 1945, Huan chuong
Chién thang, Huy chuong Chién thang”.

2. Gidy to chirng minh ngudi thude hd nghéo 1a gidy chimg
nhan hg ngheo.

3. Gidy t& chirng minh 12 tré em gdm mat trong céc gidy to:




a) Gidy khai sinh, ho chiéu;

(Viéc ndp Gidy khai sinh chi thuc hién trong trudng hop co
quan tiép nhan khdng thé khai thac dugc théng tin trong Co
s¢ dir liéu ho tich dién tor hodc thong tin khai thac dugc
khong day du, khong chinh xéc)

b) Vén ban cua co quan tién hanh t6 tung xac dinh ngudi co
yéu cau trg gitp phéap 1y 1a tré em;

€) Vin ban ctia co quan ¢ thAm quyén vé &p dung bién phap
xtr Iy hanh chinh hodc xtr phat vi pham hanh chinh xac dinh
ngudi cé yéu cau trg giup phap 1y 1a tré em.

4. Gidy to chting minh 12 ngudi dan toc thiéu sé cu tri & ving
c6 diéu kién kinh té - x4 hoi dic biét kh6 khin gdm mat trong
cac giéy to sau:

a) Gidy to hop phap do co quan co tham quyén cap X4c dinh
ngudi ¢ tén 1a ngudi dan toc thiéu sd va noi cur trd ciia nguoi
do;

b) Vin ban cta co quan tién hanh t6 tung xac dinh ngudi c6
yéu cau trg gitp phap 1y 1a ngudi dan toc thiéu sb va noi cu
tri cua nguoi do.

5. Gidy to ching minh ngudi tir d 16 tudi dén dudi 18 tudi
1a nguoi bi té giac, ngudi bi kién nghi khoi t6, ngudi bi giir
trong truong hop khan cip, nguoi bi budc t6i, bi hai, nguoi
lam chting, nguoi chap hanh bién phap xir Iy chuyen huong,
pham nhan 13 vin ban cta co quan, nguoi c6 thAm quyén Xac
dinh ngudi do thude mot trong nhitng di¢n ngudi nay.

6. Giéy to ching minh 1a nguoi bi budc té1 thuoc hd can
nghéo gdm cac gidy to sau:

a) Gidy chirng nhan ho can ngheo;

b) Vin ban cua co quan tién hanh t6 tung xac dinh ngudi c6
yéu cau trg gitip phap 1y 12 nguoi bi budc toi.

7. Gidy to ching minh 1a cha d¢, me dé, vo, chong, con cia
liét sT va nguoi c6 cong nudi dudng khi liét s con nho co kho
khan vé tai chinh gdm céc gidy to sau:

a) Gidy chtrng nhan ho can nghéo hodc quyét dinh huong trg
cap xa hoi hang thang hodc quyét dinh tiép nhan dbi twong
vao cham soc, nudi dudng tai nha xa hdi, co s¢ bao tro xa
hoi;

b) Quyet dinh cua co quan ¢6 thAm quyén vé tro cip vu dai,
trg cap tién tuat d6i va4i cha dé, me dé, vo, chong, con cua
liét si va nguoi c6 cong nuodi dudng khi ligt s con nho hodc
Gidy chtng nhan gia dinh liét sy, Bing t6 qudc ghi cong c6
tén liét sy kém theo gidy to ching minh mdi quan hé than
nhan vai ligt sy.

8. Gidy to ching minh 13 nguoi nhidm chat doc da cam cé
kho khin vé tai chinh gém cac gidy to sau:

a) Gidy chtng nhan ho cén ng heo hodc quyet dinh huong tro
cAp x4 hoi hang thang hoic quyét dinh tiép nhan d6i tuong




vao cham soc, nudi dudng tai nha xa hdi, co s¢ bao tro xa
hoi;

b) Quyét dinh vé viéc tro cip wu dai ddi véi con ctia nguoi
hoat dong khang chién bi nhiém chat doc héa hoc hodc Gidy
chirng nhan bénh tat, di dang, di tat do nhiém chit doc hoa
hoc.

9. Glay to chimg minh la nguoi cao tudi c¢6 kho khan vé tai
chinh gom mot trong cac loai gidy to sau:

a) Quyét dinh huodng tro cip xa hoi hang thang; Quyét dinh
tiép nhan d6i twong vao chiam sc, nudi dudng tai nha xa hoi,
co sO bao trg xa hoi;

b) Gidy ching nhan ho can ngheo kem theo gidy to hop phap
do co quan ¢6 thAm quyen cap xac dinh ngudi co6 tén trong
gidy la nguoi cao tudi.

10. Gidy to ching minh 1 nguoi khuyét tat co kho khin vé
tai chinh gom mot trong cac loai gidy td sau:

a) Glay chimg nhén ho can nghéo kém theo Gidy chtg nhan
khuyét tat do co quan co tham quyén cap;

b) Quyét dinh huong tro cap xa hoi hang thang; Quyét dinh
tiép nhan doi tuong vao chiam soc, nudi dudng tai nha xa hoi,
co sO bao tro xa hoi.

11. Giéy to0 chirng minh 1a nan nhan trong vu viéc bao luc
gia dinh c6 khé khan vé tai chinh gdm mét trong cac loai
gidy to sau:

a) Quyét dinh tiép nhan nan nhan bao lyc gia dinh vao nha
xa hoi, co s& bao tro xa hoi;

b) Glay ching nhan hd can ngheo kém theo mdt trong céc
loai gidy to: Gidy x4c nhan cua co s¢ kham bénh, chita bénh
vé viéc kham va diéu tri thuong tich do hanh vi bao lyc gia
dinh gay ra; Quyét dinh cdm ngudi gy bao luc gia dinh tiép
xUc véi nan nhan bao luc gia dinh; Quyét dinh xir Iy vi pham
hanh chinh v61 ngudi c6 hanh vi bao luc gia dinh.

12. Gidy to, tai liéu ching minh 13 nan nhan, nguoi dang
trong qud trinh xac dinh 1a nan nhan ctia hanh vi mua ban
ngudi va nguoi dudi 18 tudi di cling theo quy dinh cta Luét
Phong, chéng mua ban ngudi 1a van ban ciia co quan, ngudi
c6 tham quyén theo quy dinh cta phap luat phong, chong
mua ban nguoi xac dinh nguoi do thugc mot trong nhirng
dién nguoi nay.

13. Gidy to chimg minh la ngudi nhiém HIV ¢d kho khin vé
tai chinh gém cac gidy to sau:

a) Gidy chimg nhan ho cén ng heo hodc quyet dinh hudng tro
cap xa hoi hang thang hoic quyét dinh tiép nhan déi tuong
vao cham soc, nuoi dudng tai nha xa hoi, co s¢ bao trg xa
hoi;

b) Gidy xac nhan cta co quan ¢6 thim quyén cap xé&c dinh Ia
nguoi nhiém HIV.




14. Céac loai gidy to hop phap khac do co quan c6 tham
quyén cip xéac dinh dugc nguoi thude dién trg gidp phap
ly theo quy dinh cua phap luat trg gilp phap ly.

Trong truong hop nhirng nguoi thude dién dugc trg giup
phap 1y bi thit lac cac gidy to néu trén thi phai c6 xac nhén
cua co quan co tham quyén di cip glay to do.

- C4c gidy t0, tai liéu co lién quan dén vu viéc tro gilp phéap X
ly.

3.3

S6 lrgng ho so: 01 bd

3.4

Thoi gian xir ly

Ngay sau khi nhin du ho so theo quy dinh, nguoi tiép nhan yéu cau phai kiém
tra cac noi dung co lién quan dén yéu cau tro giup phap 1y va tra 10i ngay cho
ngudi yéu cau vé viée hd so di diéu kién dé thy Iy hodc phai b sung gidy to,
tai li€u co lién quan.

3.5

Noi tiép nhan ho so va tra két qua

- Noi tiép nhan ho so gom:

+ T chirc thyc hién tro gitp phap 1y: Trung tam Tro gitip phap 1y nha nuédc
thanh ph6é Ha Noi (S6 02 dudng Quang Trung, phudong Ha Pong, Ha Noi) va
cac Chi nhanh cta Trung tam.

+ Trung tdm Phuc vu hanh chinh céng.

- Cach thirc thyc hién:

+ Nop ho so truc tiép tai tru s& cia Trung tdm Tro gitp phap 1y nha nudc va
cac Chi nhanh thu¢c Trung tam/Trung tam phuc vu hanh chinh cong;

+ Nop hé so qua cong dich vu cong;

+ Giri ho so qua dich vu buu chinh;

+ Giri ho so qua fax, hinh thuc dién tu.

3.6

Phi/ L& phi

Khéng

3.7

Quy trinh xir ly céng viée

TT

Thoi | Biéu mau/

Trinh tw Trach nhiém . P .
j j glan Két qua

Bl

Ho6 so duoc ndp truc tiép tai Trung | Nguoi  yéu| Gio | Ho so theo
tam Phuc vy hanh chinh cong/Trung | cau tro giap | hanh | muc 3.2
tam Tro giup phap ly nha nude va Chi | phap ly chinh
nhanh thudc Trung tam hodac gui qua
hé thong buu chinh, fax, hinh thic
dién tr dén Trung tdm Tro gitip phap
ly va Chi nh&nh thudc Trung tdm hoac
ndp truc tuyén qua hé théng dich vu
cong

- Néu lua chon hinh thirc ndp truc tiép:
nguoi yeu cau trg gilp phap Iy nop day
da ho so theo yéu cau tai Muc 3.2

- Néu Iya chon hinh thirc ndp tryc tuyén
hodc hinh thirc dién tir: nguoi yéu cau
trg giup phap Iy ndp ho so theo yéu cau,




dinh kém ban chup hoac ban sao dién
tir cac gidy to, tai liéu lién quan.

- Trudng hop giri hd so qua hé théng
buu chinh thi phai giri kem theo ban
sao c6 chung thuc cac gidy to phai
xuit trinh néu tai Thanh phan hd so
theo Muc 3.2.

B2

Tiép nhan va kiém tra ho so:

(i) Truong hop hd so day du, hop 18
thi tiép nhan hd so; néu tiép nhan ho so
sau 15 gio thi co Phiéu hen, tra két qua
cho nguoi yeu cau trong ngay lam viéc
tiép theo (néu ngudi yéu cau nop ho so
truc tiép) hodc guri ngay Phiéu hen, tra
két qua qua thu dién tir hodc gui tin
nhan hen tra két qua qua dién thoai di
dong cho nguoi yéu cau (neu nguoi
yéu cau nop ho so truc tuyen) truong
hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh cong cép tinh,
nguoi tiép nhan chuyén hd so dén
Trung tam Trg giup phap ly nha nudc
xtr 1y qua hé thdng dich vy cong.

(ii) Truong hop hd so chua day du gidy
to, tai lidu, ngudi tiép nhan hudng dan
b6 sung, hoan thién ho so theo quy dinh.
Sau khi ho so duoc bo sung, thuc hién
lai bude ().

(iii) Truong hop h6 so chua day du
giay to, tai liéu nhung vu viéc trg gilp
phép 1y thudc truong hop thu 1y ngay
thi nguoi tiép nhan yéu cau trg giup
phap ly bdo cédo Truong phong/
Trudng Chi nhanh thudc Trung tdm
va thu ly ngay, dong thoi hudng dan
nguoi yéu cau trg giup phap ly bd
sung cac gidy to, tai liéu can thiét;
truong hop tiép nhan ho so tai Trung
tam phuc vu hanh chinh céng cap tinh
thi nguoi tiép nhan chuyén ngay hd so
dén Trung tdm Tro gilp phap Iy xir ly
qua hé théng dich vu cong.

- Truong hop thu ly ngay va ctr nguoi
thuc hién TGPL:

Vién churc
tryc tiép cong
dan cta Trung
tam Trg gilp
phap ly va cac

Chi nhanh
thugc Trung
tam/Nguoi

dugc  phén
cbng tai
Trung  tam
phuc vu hanh

chinh cong

Y2 ngay




+ Thoi hiéu khoi kién cua vu viéc con
dudi 05 ngay lam viéc;

+ Ngay xét xtr theo quyét dinh dua vu
an ra x¢ét xir con dudi 05 ngay lam
viéc;

+ Co quan tién hanh t6 tung chuyén
yéu cau cho t6 chire thue hién tro gidp
phap 1y hoic dé tranh gay thiét hai dén
quyén va loi ich hop phép ciia ngudi
duogc tro giup phap 1y.

- Trong qua trinh giai quyét thu tuc
hanh chinh, Trung tam trg giip phap
Iy nha nudc, Chi nhanh cua Trung
tam/T6 chirc tham gia tro gidp phap ly
khi xem xét, tham dinh hd so c6 trach
nhiém Kkhai thac, stir dung thong tin tai
Co so dit liéu ho tich dién tir dé thay
thé Gidy khai sinh cia tré em.

- Truong hop khong khai thac duoc
hodc thong tin khai thac dugc khong
day du, khong chinh xac thi thuc hién
nhu sau:

+ Trudng hop hd so thi tuc hanh
chinh ndp truc tuyén trén Cong Dich
vu cong qudc gia, nguoi co tham
quyén tiép nhén, giai quyét tha tuc
hanh chinh phai cé thong béo yéu cau
bod sung, hoan thién hd so cho nguoi
ndp hd so khdng mudn hon 08 gid 1am
viéc ké tir khi Hé thong thong tin giai
quyét th tuc hanh chinh tiép nhan ho
so. Viéc thong bao dugc thuc hién
bang mot hodc nhiéu phuong thirc:
giri dén tai khoan ca nhan trén Cong
Dich vu cong qudc gia hodc trén
VNelD; giri tin nhan hoic lién hé qua
s6 dién thoai; dong thoi hudng din
nguoi nop ho so lién hé véi co quan
c6 thdm quyén cap nhat, diéu chinh dir
lidu.

+ Trudong hop hd so thu tuc hanh
chinh ndp truc tiép hodc qua dich vu
buu chinh, nguoi ¢ tham quyén tiép
nhan, giai quyét thi tuc hanh chinh
guri Phiéu yéu cau bo sung, hoan thién




ho so cho nguoi ndp ho so trong thoi
han khong qué 01 ngay 1am viéc ké tir
khi nhan duoc hd so; thuc hién viéc sb
héa phuc vu giai quyét thii tuc hanh
chinh; dong thoi hudng dan ngudi ndp
hd so lién hé véi co quan c6 thim
quyén cap nhat, diéu chinh dit liéu.

B3

Vao So thu 1y, theo doi vu viéc tro
gitip phap ly va chuyén ho so cho lanh
dao phong/Truong Chi nhanh phu
trach dia ban thudéc Trung tdm Tro
gitip phap 1y nha nudc trén hé thong

Vién chtrc
tryc tiép cong
dan cua Trung
tam Trg gitp
phap 1y hodc
Chi nhanh
thuéc Trung
tdm  /Nguoi
dugc  phén
cong tai
Trung  tam
phuc vu hanh
chinh cong

Yy
ngay

- Vo S6 thy
ly, theo ddi
vu viéc trg
giup phép ly
- Théng bao
vé viéc hd so
da duoc thu
ly

B4

Ban giao va tra két qua cho ngudi yéu
cau trg giap phap ly:

Ban giao truc tiép Thong bao cho
ngudi yéu cau tro giup phap 1y hodc
ban giao ban gidy cho Trung tam phuc
vu hanh chinh cdng hoac ban giao cho
don vi cung cap dich vu buu chinh cong
ich (truong hop dugc Trung tdm Phuc
vu hanh chinh céng ky hop dong hoic
uy quyén)

Vién churc
tryc tiép cong
dan cua Trung
tam Trg gitp
phap 1y hoac
Chi nhanh
thugc Trung
tam/Vién
churc duoc
phan cong
tiép nhan hod
so tu Trung
tam Phuc vu
hanh  chinh
cong

Ya ngay

Thong bao
vé viéc ho so
da duoc thu
ly

B5

Tra két qua trong truong hop cong dan
ndp ho so truc tiép tai Trung tdm phuc
vu hanh chinh céng hoic tryc tuyén
qua hé théng dich vu cong

Trung  tam
PVHCC  tra
ket qua

3.8

Yéu cau diéu Kién thwe hién thi tuc hanh chinh

- Nguoi dugc tro gitp phap 1y theo quy dinh cua Luat Tro gitp phap Iy hodc
ngudi than thlch cua nguoi dugc trg giup phap 1y, co quan, ngudi co tham quyen
tién hanh t6 tung hoic co quan, to chirc, ca nhan khac c6 lién quan yéu cau tro

giup phép ly;




- Vu viéc tro gilip phap ly lién quan truc tiép dén quyén va loi ich hop phap cua
nguoi duoc trg giup phap 1y;

- Vu viéc tro giup phap ly thugc pham vi thuc hién trg gidp phéap ly:
+ Nguoi duoc tro giup phap ly dang cu trd tai dia phuong;
+ Vu viéc trg gilp phap ly xay ra tai dia phuong;

+ Vu viée tro gitp phap ly do co quan c6 thdm quyén vé tro gidp phap Iy &
Trung vong yéu cau.

- Vu viéc trg giup phap ly dugc thuc hién trong cac linh vuc phap luat, trir linh
vuc kinh doanh, thuong mai.

- Vu viéc trg giup phap ly khéng thudc cac truong hop sau day:
+ Y&u cau trg gilp phap Iy c¢d ndi dung trai phap luat;
+ Ngudi duoc trg gilip phép ly da chét;

+ Vu viéc dang duoc mot t6 chire thuc hién tro gitip phap 1y khac thu 1y, giai
quyét.

Biéu mau

- Pon yéu cau tro giup phap 1y ban hanh kém theo Thong tu s6 10/2023/TT-
BTP ngay 29/12/2023 cua Bo truong Bo Tu phap sira d6i, bd sung mot sé diéu
cua Théng tu so 08/2017/TT-BTP ngay 15/11/2017 cta B truong B Tu phap
quy dinh chi tiét mot s6 diéu cua Luat Tro gitp phap ly va huong dan gidy to
trong hoat déng tro giup phap ly va Thong tu so 12/2018/TT-BTP ngay
28/8/2018 cua Bo truong Bo Tu phap hudng dan mot sb hoat dong nghiép vu
trg gidp phap Iy va quan ly chat lugng vu viéc trg glup phap ly (miu s6 02-TP-
TGPL) dugc sira doi, bo sung theo Thong tu s6 08/2025/TT-BTP ngay
12/6/2025 cua Bo truong Bo Tu phap quy dinh vé phan dinh tham quyén cua
chinh quyén dia phuwong 02 cép va phan cap trong linh vuc quan 1y nha nudc
cua B Tu phap.




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Ha N¢i, ngay ..... thang ..... nam 20......

PON YEU CAU TRQ GIUP PHAP LY

I. Phén thong tin danh cho nguwdi dwge tro gitp phap ly
Hovatén: .............. (2) et ———————
Ngay thang nam Sinh: ........cccccceeveiiiiiiie e, Gigitinh: ..o,
S6 CMND/S thé can cude cong dan/S6 dinh danh: ...........ooevvveereeeeeeeeenn.
Dia chi I8N he: ..o
DI€N thOal: ..o
Dién ngudi dugce trg giup Phap 13: .eeeeeeeeee e
I1. Phén thong tin danh cho ngwoi yéu cau tro gitip phap Iy
Hovatén: ............. () T O
S6 CMND/S6 thé can cude cong dan/Sé dinh danh: .........cccoeeveeeeeeeeeeeeeeaen.
Dia chi LEN M. ..o
8D 3 1<) 11 110 Y | LR
Moi quan hé véi ngudi duge trg Gilp PRAP 1Y weeveveeeceececeeeceeereeeeee e
I11. Noi dung vu viée trg giup phép ly

1. Tém tit yéu cau tro gitp phap ly



2. Y&u cau hinh thire trg gitp phép ly
Tu van phap luat I:l
Tham gia t6 tung L]
Pai dién ngoai t6 tung [ ]

3. Tai li¢u gtri kem theo don

2 ) USSR
) YT
o) S

T6i xin cam doan 10i trinh bay trén 1a dung sy that. D& nghi .....c..c..........
.............. (1)e e XEM XEL tro giUp phap ly.

NGUOI LAM PON
(Ky, ghi r@ ho tén hodc diem chi)

Chu thich:

(1): Tén to chirc thuc hién tro gitp phap ly.
(2): Ho va tén nguoi dugc trg gilp phép ly.
(3): Ho va tén ngudi yéu cau tro gitp phap ly.



2. Thii tuc rit y&u cu tro gitp phap ly ciia ngudi dwoe tro giap phap 1y (2.001.680)

1

Muc dich: Quy dinh trinh tw, cach thirc thuc hién rat yéu cau trg gidp phap ly
cua nguoi dugce tro giup phap ly

2

Pham vi: Nguoi duoc tro gilp phéap Iy c6 nguyén vong rdt yéu cau tro giup phap
ly.

3

Noi dung quy trinh

3.1

Co 56 phap ly

- Luat Trg giup phap ly nam 2017;

- Thong tu sb 12/2018/TT-BTP ngay 28/8/2018 cua Bo truéng Bo Tu phap
huéng din mot sé hoat dong nghiép vu trg gitp phap 1y va quan 1y chat lugng
vu viée trg gitip phap ly;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo truong B Tu phap bai
b6 mot sé ndi dung tai cac Thong tu trong linh vuc tro giup phap 1y, ho tich;

- Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 ciia Bo tru:é’ng B6 Tu phap stra
doi, bo sung mot sd diéu ciia Thang tw s6 08/2017/TT-BTP ngay 15/11/2017 ciia
B¢ truong BO Tu phap quy dinh chi tiét mot so diéu cua Luat Tro giup phap ly
va huéng dan gidy to trong hoat dong trg gitip phap 1y va Thong tu so
12/2018/TT-BTP ngay 28/8/2018 cia Bo trudong B Tu phép huéng ddn mot sb
hoat dong nghiép vu trg gilp phép Iy va quan ly chat luong vu viéc tro gilp phéap
ly;

- Thong tu s6 08/2025/TT- BTP ngay 12/6/2025 cta Bo truong Bo Tu phap quy
dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cip va phéan cap
trong linh vyc quan 1y nha nuéc cia B§ Tu phap;

- Thong tu s6 11/2025/TT-BTP ngay 25/6/2025 cta Bo trudéng B Tu phép sira
d6i, bo sung, bai bo mot sé didu ciia cac Thong tu thude linh vuc quan 1y nha
nudce cua B Tu phép;

- Quyét dinh s6 2006/QD-BTP ngay 30/6/2025 vé viéc cong bd thu tuc hanh
chinh trong linh vuc Tro gilp phép ly thudc pham vi chirc nang quan ly nha nude
cua B Tu phap;

- Quyét dinh s6 1243/QB-TTPVHCC ngay 29/8/2025 cta Giam dbc Trung tam
Phuc vy hanh chinh céng Thanh phd vé viéc cong bd Danh muc thil tuc hanh
chinh dugc stra d6i, bd sung linh vuc Tro gitp phap 1y, Danh muc thi tuc hanh
chinh bai bo linh vuc Phé bién gido duc phép luat thudc thim quyén giai quyét

ctia C4c co quan, don vi thudc thanh phd Ha Nbi.

3.2

Thanh phan ho so

- Pon rut yéu cau trg giup phap Iy (Ban chinh).

3.3

S6 hrong ho so: 01 bo

3.4

Thai gian xir ly

Ngay sau khi nhan du ho so theo quy dinh

3.5

Noi tiép nhan ho so va tra két qua

- Noi tiép nhan ho so gom:

+ Trung tdm Tro gilp phap Iy nha nude thanh phd Ha Noi (S6 02 dudong Quang
Trung, phuong Ha Dong, Ha Noi) va cac Chi nhanh ctia Trung tam;

+ Trung tdm phuc vu hanh chinh cong.

- Céch thure thuc hién:

+ Nop hd so truc tiép tai tru s& ctia Trung tim Tro gidp phap Iy nha nudc va cac
Chi nhanh thugc Trung tdm/Trung tdm phuc vy hanh chinh cong;




+ Nop hf) so qua cong dich vu cong;
+ Guri ho so qua dich vu buu chinh;

+ Gri hd so qua fax, hinh thac dién tor.

3.6 | Phi/ Lé¢ phi
Khoéng
3.7 | Quy trinh xi ly cong viéc
. , A Thoi | Biéu miu/
TT Trinh tw Trach nhiém . £ X
i i glan Két qua
HO so duoc ndp truc tiép tai Trung Ngu‘f‘, dugc (\}10
tam Phuc vy hanh chinh cong/Trung t{()’ g,IUp ph‘fi‘p ha':]h
tam Tro gidp phap Iy nha nude va cac | I¥ €0 nguyén | chinh
Chi nhanh thu¢c Trung tam hodc gui | YONg Tut yeu
qua hé théng buu chinh, fax, hinh thirc | €34 o giup
dién tir dén Trung tam Tro gidp phép ly | Phap Iy
nha nudc va cac Chi nhanh thudc
Trung tdm hoac ndp truc tuyén quahé
thong dich vu cong
B1 | - Néu Iwra chon hinh thtrc ndp truc tiép
hoic qua hé thdng buu chinh: ngudi
duoc tro gilip phép 1y nop day du ho so
theo yéu cau tai Muc 3.2
- Néu Iya chon hinh thirc ndp truc
tuyén hodc hinh thirc dién tir: ngudi
dugc tro giip phap ly nop hé so theo
yéu cau, dinh kém ban chyp hogc ban
sao dién tir cac gidy to, tai lidu lién
quan (néu co).
Tiép nhan va kiém tra ho so. Vién  chuc | ¥ ngay |- bon rut
(1) Truong hop ho so day du, hop 1¢ tr}rc t}ep cong yeu cau trg
thi tiép nhan hd so; néu tiép nhan hod dAan cua Tru.rrlg gilp phap ly
so sau 15 gio thi c6 Phiéu hen, tra két tam Tr‘? giup (Mau 56 05-
qué cho ngudi yéu cau trong ngay lam phap 1y nha TP-TGPL).
viéc tiép theo (néu nguoi yéu cau nop nuoc va - cac
ho so truc tiép) hodc giri ngay Phiéu Ch'A nhanh
hen, tra két qua qua thu dién tr hoac tl}uoc Tmr}g
guri tin nhan hen tra két qua qua dién tam/ Ngufr !
B2 | thoai di dong cho ngudi yéu cau (neu dlmc phan
nguoi yéu cau nop ho so truc tuyen) cong :[al
truong hop tiép nhan ho so tai Trung Trung t‘am
tdm phuc vu hanh chinh céng cip ph}lc vu hanh
chinh céng

tinh, nguoi tiép nhan chuyén hd so
dén Trung tdm Tro giup phap 1y nha
nudc xu ly qua H¢ théng dich vu
cong.

(ii) Truong hop hd so chua day du gidy
to, tai liéu, nguoi tiép nhan hudng dan




bo sung, hoan thién ho so theo quy dinh.
Sau khi ho so duogc bo sung, thue hién
lai bude (i).

B3

Chuyén ho so trén hé thong cho ngudi
dang thuc hién trg gitp phap ly cho
nguoi dugc trg giap phdp 1y co
nguyén vong rat yéu ciu trg giup
phap 1y trén hé théng.

Vién chtrc
truc tiép cong
dan ctua Trung
tam Trg gilp
phap ly nha
nudc va cac
Chi nhanh
thuoc Trung
tam/  Nguoi
dugc  phén
cong tai
Trung  tam
phuc vu hanh
chinh
cong/Nguoi
thuc hién tro
giup phap ly

Ya ngay

B4

Xem xét giai quyét ho so

Nguoi  thuc
hién tro gitp
phap ly

Y% ngay

Van ban tra
161 vé viéc
khong  tiép
tuc thuc hién
tro giup
phap ly.

B5

Ban giao va tra két qua

Nguoi thuc hién tro giap phap ly
chuyén van ban gidy tra 101 vé viéc
khong tiép tuc thuc hién tro gitp phéap
1y cho nguoi xin rat yéu cau tro gitp
phap Iy (trudng hop céng dan dén nop
ho so truc tiép tai tru s& Trung tam
TGPLNN va cac Chi nhanh thudc
Trung tdm) va cho dai dién Trung tam
phuc vu hanh chinh céng dé chuyén
tra két qua cho cong dan (trudng hop
cong dan

Nguoi  thuc
hién tro gitp
phap ly

Ngay
sau khi
cd van
ban tra
i vé
viéc
khong
tiép tuc
thuc
hién tro
gitip
phap ly

B6

Tra két qua trong trudng hop cong
dan nop ho so truc tiép tai Trung tam
phuc vu hanh chinh cdng hodc truc

Trung tam
PVHCC tra
két qua

tuyén qua hé thong dich vu cong
Bi¢u mau

- Pon rit yéu cau tro giip phap ly ban hanh kém theo Théng tu s6 10/2023/TT-
BTP ngay 29/ 12/2023 cua Bo truong Bo Tu phap sura d6i, bd sung mot sd diéu
cua Thong tu so 08/2017/TT-BTP ngay 15/11/2017 cia B truong Bo Tu phap
quy dinh chi tiét mot s6 diéu cua Luat Tro gilp phap Iy va huéng dan gidy to
trong hoat dong trg gidp phép ly va Théng tu so 12/2018/TT-BTP ngay




28/8/2018 cua Bo truong Bo Tu phap huéng dan mot s6 hoat dong nghiép vu tro
giip phap ly va quan ly chat luong vu viéc tro giup phap ly (mau s6 05-TP-
TGPL) duogc sira ddi, bd sung theo Thdng tu s6 08/2025/TT-BTP ngay 12/6/2025
ctia Bo truong BO Tu phap quy dinh vé phan dinh tham quyén cta chinh quyén
dia phuong 02 cip va phan cip trong linh vuc quan Iy nha nuée ctia Bd Tu phép.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

.......... , hgay .....thang ..... nam 20.....

PON RUT YEU CAU TRQ GIUP PHAP LY
Kinh gtri: ..o ()

Toi la (ho vatén): ................ (2) oo hoac ..ccoevviieinnn, () [T

Ngay thang nam Sinh: .......cccoocvveiinieiereceneen GiGi tinh: .o,

S6 CMND/S6 thé can cude cong dan/So dinh danh: ...,

Dia chi BN M ...

PN thoal: .. oo,

La nguoi dugc trg gilp phap ly hodc 1a nguoi dai dién cua nguoi dugc tro giup phap ly
................ (2)...cveeene.dangduoc ..o (DL tror giUP phép .
Pén nay, do khong con nhu ciu tro gitip phap 1y, cin cir khoan 6 Piéu 8 ctia Luét Tro
gilip phap ly, tdi xin rat yéu cau tro gitp phap ly, dé nghi......... 6} TR xem xét,
quyét dinh.

NGUOI LAM BON
(Ky, ghi rd ho tén hodc diém chi)

Chu thich:

(1): Tén t chirc thuc hién tro gilp phép ly.

(2): Ho va tén nguoi duoc trg gitp phap ly.

(3): Ho va tén nguoi dai dién ctia nguoi duoc trg giup phap ly.



3. Thii tuc thay ddi ngudi thwe hién tro gitip phap ly (2.001.687)

1

Muc dich: Quy dinh trinh tu, cach thirc thuc hién thay d6i nguoi thuc hién trg
giup phap ly

2

Pham vi: Nguoi duoc trg gilp phap ly cd nguyén vong thay d6i ngudi thuc hién
tro gilp phap ly.

3

Noi dung quy trinh

3.1

Co 56 phap ly

- Luat Trg giup phap ly nam 2017;

- Thong tu sb 12/2018/TT-BTP ngay 28/8/2018 cia Bo truéng Bd Tu phap
huéng ddn mot sd hoat dong nghiép vu tro gitup phap 1y va quan 1y chat luong
vu viée trg gitip phap ly;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 ciia B6 truong B Tu phap bai
b6 mot sb ndi dung tai cac Thong tu trong linh vuc tro giup phap 1y, ho tich;

- Théng tu s6 10/2023/TT-BTP ngay 29/12/2023 ciia Bo tru:é’ng B06 Tu phap sira
doi, bo sung mot s diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 ciia
B truong BO Tu phap quy dinh chi tiét mot s6 diéu cua Luat Tro gitp phap ly
va huéng dan gidy to trong hoat dong trg giup phap ly va Thong tu sO
12/2018/TT-BTP ngay 28/8/2018 cuia Bo trudng Bo Tu phap hudng dan mot sb
hoat dong nghiép vu tro gilp phap 1y va quan ly chat lugng vu viéc trg gilip phap
ly;

- Thong tu s6 08/2025/TT- BTP ngay 12/6/2025 cua Bo truong B Tu phap quy
dinh vé phan dinh thim quyén cua chinh quyén dja phuong 02 cip va phan cip
trong linh vyc quan 1y nha nuéc cia B§ Tu phap;

- Thong tu s6 11/2025/TT-BTP ngay 25/6/2025 cia Bo truong Bo Tu phap sta
do6i, bo sung, bii bo mot sd dicu cua cac Thong tu thude linh vuc quan 1y nha
nudce cua B Tu phép;

- Quyét dinh s6 2006/QD-BTP ngay 30/6/2025 vé viéc cong bd thi tuc hanh
chinh trong linh vuc Tro gitp phép ly thuoc pham vi chitc nang quan ly nha nudc
cua B Tu phap;

- Quyét dinh s6 1243/QD-TTPVHCC ngay 29/8/2025 ctia Giam ddc Trung tim
Phuc vy hanh chinh cong Thanh phé vé viéc cong bd Danh muc thu tuc hanh
chinh dugc stra d6i, bo sung linh vuc Tro gitp phap 1y, Danh muc thu tyc hanh
chinh bai bo linh vuc Ph bién gi4o duc phap luat thudc tham quyén giai quyét
ctia C4c co quan, don vi thudc thanh phd Ha Nai.

3.2

Ban

. Ban sao
chinh

Thanh phan ho so

- Pon d¢ nghi thay d6i nguoi thyuc hién trg gitp phap ly

(Mdu sé 04-TP-TGPL) X

- Giay to, tai liéu lién quan dén yéu cau thay doi. X

3.3

S6 lwgng ho so: 01 bd

3.4

Thai gian xir ly

03 ngay lam viéc ké tir ngay nhan dugc don dé nghi thay doi ngudi thyc hién
tro gilp phéap ly.

3.5

Noi tiép nhan ho so va tra két qua

- Noi tiép nhan ho so gom: ’ ,
+ Trung tdm Trg giup phap ly nha nudc thanh pho Ha Noi (S6 02 duong Quang
Trung, phuong Ha Pong, Ha N§i) va cac Chi nhanh thudc Trung tam.




+ Trung tdm Phuc vu hanh chinh cdng.
- Céach thirc thuc hién:

+ Nop hd so truc tiép tai tru s¢ ciia Trung tdm Tro gilp phép 1y nha nuée va céc
Chi nhanh thugc Trung tam/Trung tdm phuc vy hanh chinh cong;

+ Nop hé so qua cong dich vu cong;
+ Gri ho so qua dich vu buu chinh;
+ Gui ho so qua fax, hinh thirc dién tir.

3.6

Phi/ Lé phi

Khoéng

3.7

Quy trinh xir ly cbng viéce

TT

Trinh tw

Trach nhiém

Thoi
gian

Bicu
mau/ Két
qua

Bl

Hb so duge ndp truc tiép tai Trung tam
Phuc vu hanh chinh cong/Trung tam
Tro gitp phap 1y nha nude va cac Chi
nhanh thudc Trung tdm hodc gui qua hé
théng buu chinh, fax, hinh thirc dién tir
cho Trung tdm Tr¢ giup phap ly nha
nudc va cac Chi nhanh thudc Trung tam
hodc nop truc tuyén qua hé théng dich
vu cong

- Néu Iyra chon hinh thirc ndp truc tiép:
nguoi dugc tro giup phap ly cd nguyén
vong thay doi nguoi thye hién trg glup
phap Iy ndp day du ho so theo yéu cau
tai Muc 3.2

- Néu Iira chon hinh thtrc ndp truc tuyén
hoac hinh thire dién tir: nguoi duoc tro
gitip phap 1y c6 nguyén vong thay ddi
ngudi thuc hién trg gidp phéap Iy nop ho
so theo yéu cau, dinh kém ban chup
hodc ban sao dién tir cac gidy to, tai liéu
lién quan.

- Truong hop giri hd so qua hé thong
buu chinh thi phai gui ban chinh don
dé nghi thay doi nguoi thuc hién tro
giip phap ly kem theo ban sao co
chung thuc cac gidy to, tai lidu lién
quan dén yéu cau thay doi.

Nguoi duoc tro
giup phap ly c6
nguyén  vong
thay ddi nguoi
thuc hién tro
gilp phap ly

Gio
hanh
chinh

B2

Tiép nhan va kiém tra ho so:

(i) Truong hop ho so day du, hop 18 thi
tiép nhén hd so; néu tiép nhén hd so sau
15 gid thi ¢6 Phiéu hen, tra két qua cho
ngudi yéu cau trong ngay lam viéc tiép
theo (néu ngudi yéu cau ndp hd so truc

Vién chuc truc
tiép cong déan
cua Trung tam
Trg gitp phap
1y nha nudc va
cac Chi nhanh

Ya ngay

- HO so
theo muc
3.2




tiép) hodc giri ngay Phiéu hen, tra két
qua qua thu dién tr hodc gui tin nhin
hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (neu nguol yéu cau
ndp ho so truc tuyén); truedng hop tiép
nhan ho so tai ‘Trung tam phuc vu hanh
chinh cong cap tinh, nguoi tiép nhan
chuyén hd so dén Trung tim Tro giip
phap 1y nha nuéce xir Iy qua Hé thdng
dich vu cong.

(ii) Truong hop ho so chwa day du glay
to, tai lieu, nguoi tlep nhan huéng din bo
sung, hoan thién ho so theo quy dinh. Sau
khi hd so duogc bd sung, thuc hién lai
budc (i).

thuéc  Trung
tam/ Nguoi
duogc phan cong
tai Trung tam
phuc vu hanh
chinh cong

Trung tam Trg | Y2 ngay
gilp phap ly
g3 | Phan cong trén h¢ théng ngudi xem nha nudc va cac
xét, giai quyet theo quy dinh Chi nhanh
thuoc  Trung
tam
Kiém tra noi dung don (xem du diéu | Nguwoi  dugc | 1 ngay
B4 | kién dugc thay d6i hay khong duoc phan cong giai
thay d6i) quyét
Lanhdao Trung | 1ngay | Théng
tam Trg gitp b4o bang
phap ly nha van  ban
nudc;  Nguoi va néu ré
B5 | Trinh ky vin ban trén hé théng dugc phan cong ly  do
giai quyeét duogc thay
doi hodc
khéng
duogc thay
doi
Ban giao va tra két qua Nguoi phu | Ngay | Thdng
Nguoi phu trach van thu: phat hanh ban trach van thu | saukhi | bao bang
dién tir va ban gidy, chuyén ban dign | cia t0 chic| vanban | van ban
ti/ban gidy dén Trung tdm phuc vu | thuc hién tro | duoc |va néu rd
g6 | hanh chinh cong hoge ban giao cho don | gidp phap 1y ban |1y  do
vi cung cap dich vu buu chinh cdng ich hanh | dugc thay
(truomg hop duge Trung tim Phuc vu doi  hoac
hanh chinh céng ky hop ddng hodc uy khdng
quyén) dugc thay
doi
Tra két qua trong trrong hop cong dan Trung tam
B7 ndp ho so truc tlep tai Trung tam phuc PVHCC tra
vu hanh chinh ¢ong hodc truc tuyén | két qua TTHC

qua hé thong dich vu cong




3.8

Y&u cau diéu kién thue hién tha tuc hanh chinh

Khi ¢6 cin ctr cho rang nguoi thuc hién tro giup phap 1y thudc mot trong cac
truong hop khong duogc tiép tuc thuc hién hoac phai tur chdi thue hién tro giap
phap 1y, cu thé nhu sau:

- Thue hién hanh vi bi nghiém cim quy dinh cta Luat tro gilp phép ly, trir truong
hop da chap hanh xong hinh thtrc xir Iy vi pham va duoc thuc hién tro gitp phap
ly theo quy dinh cua Luat tro giup phap ly;

- Bi thu hoi thé tro gilp vién phap 1y, the cong tac vién trg gidp phap Iy, Ching
chi hanh nghé luat su, thé tu van vién phap luat;

- Céc truong hop khong duoc tham gia td tung theo quy dinh cua phap luat vé to
tung;

- Da hodc dang thuce hién trg giup phép ly cho nguoi dugc tro gitp phép ly la cac
bén cé quyén loi dbi 1ap nhau trong cung mot vu vige, trir truong hop cac bén co
thoa thuan khac déi voi vu viée tu van phap luat, dai dién ngoai tb tung trong
linh vuc dan su;

- C6 can ctr cho rang nguoi thue hién tro gitp phéap ly c6 thé khdng khéach quan
trong thuc hién trg gitp phap ly;

- C6 1y do cho thay khong thé thyuc hién vu viéc trg giup phap 1y mot cach hiéu

qud, anh hudng dén quyén va loi ich hop phép ciia nguoi duoc trg gilip phap Iy.
Biéu mau

- Pon dé nghi thay doi nguoi thuc hién tro gitp phap 1y ban hanh kém theo
Thong tu s6 10/2023/TT-BTP ngay 29/12/2023 cua Bo tru:é‘ng Bo Tu phép sta
doi, bo sung mot so diéu ctia Thong tu s6 08/2017/TT-BTP ngay 15/11/2017 ciia
B¢ truong BO Tu phap quy dinh chi tiét mot sd diéu cua Luat Tro gitp phap ly
va huéng dan gidy to trong hoat dong trg giup phap ly va Thong tu so
12/2018/TT-BTP ngay 28/8/2018 cuia Bo trudng B Tu phap hudng dan mot sb
hoat dong nghiép vu trg gilp phap ly va quan ly chat luong vu viéc tro gilip phap
1y (mAu s6 04-TP-TGPL) duoc sira d6i, bo sung theo Thong tu s6 08/2025/TT-
BTP ngay 12/6/2025 cua Bo truong Bo Tu phap quy dinh vé phan dinh thim
quyén cta chinh quyén dia phuong 02 cip va phan cap trong linh vic quan 1y
nha nudc cua B Tu phap.




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI THAY POI NGUOI THU'C HIEN TRQ GIUP PHAP LY

Kinh guri: .ocoveevecieee (1)
Toi la (ho vatén): ........ (2) e hoac............... (3) e
Ngay thang nam Sinh: ..o, Gidgitinh: ..o
S6 CMND/S6 thé can cude cong dan/SS dinh danh: .........cooveveveeveeceieeenn
Dia chi BN M ...
DICN thOQlL: .o —————————————————
La nguoi dugc trg gilp phap ly hodc 1a nguoi dai dién cua nguoi dugc tro giup phap ly
......... (2)..oeevnn.....dang duoc Ong/Ba .............(4)................ trg gilip phap 1y
TEONE VUL VICC . uuiiieeiiiieeeiieeeiieeeeteeeeeteeeetveeeeve e e saeeeeaaeeeensaeeennneeas

Can ct khoan 5 Diéu 8 cua Luat Tro gilp phap 1y, ti dé nghi thay d6i nguoi thuc hién

tro giup phap 1y voi 1y do sau dAy: ....cooveeeeiieeieee e
Tai lidu giri kKem theo don (NEU CO): .....vveveeveceeeeeeceeeee et
T6i xin cam doan 10i trinh bay trén 1a ding sy that. Dé nghi............... [ Xem

xét thay doi ngudi thuc hién tro gidp phap ly.

NGUOI LAM PON
(Ky, ghi r0 &o tén hodac diem chi)

Chu thich:

(1): Tén to chirc thuc hién trg gitp phép ly.

(2): Ho va tén nguoi dugc trg gilp phép ly.

(3): Ho va tén nguoi dai dién ctia nguoi duoc trg giup phap ly.
(4): Ho va tén nguoi thyc hién trg gitp phép ly.



4. Thi tuc giai quyét khiéu nai vé tro gitip phap ly (2.000.592)

1

Muc dich: Quy dinh trinh tu, cach thuc thuc hién khiéu nai vé tro giGp phap ly

2

Pham vi: Nguoi dugc tro giup phap 1y/ to chtc ¢6 khiéu nai vé tro gitp phap ly

3

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Tro gilp phap ly nam 2017;

- Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cua Bo truong B Tu phap
huéng ddn mot sé hoat dong nghiép vu trg gitp phap 1y va quan 1y chat luong
vu viée trg gitp phap ly;

- Thang tu s6 10/2023/TT-BTP ngay 29/12/2023 ciia B) truéng Bo Tu phdp sira
dd1, bd sung mot s diéu cua Thong tu so 08/2017/TT-BTP ngay 15/11/2017 cua
B truong BO Tu phap quy dinh chi tiét mot s6 diu cua Luat Tro giup phap ly
va hudng dan gidy to trong hoat dong tro gitip phap 1y va Thong tu so
12/2018/TT-BTP ngay 28/8/2018 ctia Bo trudong B Tu phép hudng din mot s6
hoat dong nghiép vu trg gilip phép Iy va quan ly chit luong vu viée tro gilp phép
ly;

- Thong tu s6 08/2025/TT- BTP ngay 12/6/2025 cua B9 truong Bo Tu phap quy
dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cip va phéan cap
trong linh vyc quan 1y nha nuéc cia B§ Tu phap;

- Thong tu s6 11/2025/TT-BTP ngay 25/6/2025 cua Bo truong Bo Tu phép sira
dodi, bo sung, bai bé mot s6 diéu cua cac Thong tu thude linh vyc quan 1y nha
nudce cua B Tu phép;

- Quyét dinh s6 2006/QD-BTP ngay 30/6/2025 vé viéc cong bd thu tuc hanh
chinh trong linh vuc Tro giup phap ly thuéc pham vi chirc nang quan ly nha nudc
cua B Tu phap;

- Quyét dinh s6 1243/QB-TTPVHCC ngay 29/8/2025 cta Giam doc Trung tam
Phuc vy hanh chinh céng Thanh phd vé viéc cong bd Danh muc thil tuc hanh
chinh duoc stra d6i, bo sung linh vuc Tro gidp phap ly, Danh muc thu tuc hanh
chinh bii bo linh vuc Pho bién gido duc phap luat thudc tham quyén giai quyét
cua cac co quan, don vi thudc thanh phé Ha Noi.

3.2

Thanh phan ho so Ban chinh Bén sao

- Bon khiéu nai X

- Giay to, tai liéu lién quan. X

3.3

S6 hrong ho so: 01 bo

3.4

Thoi gian xir ly

- Pbi voi nguoi dimg dau Trung tam Tro gitp phap Iy nha nudce: 03 ngay lam
vige ké tir ngdy nhan dugc khiéu nai;
- B6i v6i Giam dbe So Tu phap 15 ngay ké tir ngay nhan dugc khiéu nai.

3.5

Noi tlep nhin hé so Va tra két qua

- Noi tiép nhan ho so gom:

+ Trung tdm Tro gilp phap ly nha nude thanh phd Ha Noi (S6 02 dudong Quang
Trung, phuong Ha Bong, Ha Noi) va cdc Chi nhanh thuc Trung tam.

+ Trung tdm Phuc vu hanh chinh céng.

- Céch thure thuc hién:

+ Nop hd so truc tiép tai tru s¢ ctia Trung tdm Tro gilp phép 1y nha nude va céc
Chi nhanh thudc Trung tdm/Trung tdm phuc vu hanh chinh cong;

+ Nop ho so qua cong dich vu cong;




+ Giri ho so qua dich vu buu chinh;
+ Gui ho so qua fax, hinh thirc dién tir.

3.6

Phi/ L¢ phi

Khoéng

3.7

Quy trinh xir ly cong viéce

TT

Trinh tw

Trach nhiém

Thoi gian

Biéu mau/ Két
qua

Trwong hop giai quyét
thudoc thim quyén cia
Trung tam Tr¢ gitp phap
ly nha nwéc

Bl

Ho so duoc ndp truc tiép tai
Trung tam Phuc vy hanh
chinh cong/Trung tam Tro
gitp phép ly nha nudce va cac
Chi nhanh thudc Trung
tam/T6 chitc tham gia trg
giup phap ly hoac giri qua hé
thong buu chinh, fax, hinh
thitc dién tir dén Trung tAm
Tro giup phép ly nha nuéce va
cac Chi nhanh thudc Trung
tam hodc ndp truc tuyén qua
hé théng dich vu cong

- Néu lya chon hinh thirc nop
truc tiép: ngudi duoc tro gilp
phap 1y hodc t6 chirc c6 khiéu
nai vé trg giip phap ly nop
day da ho so theo yéu ciu tai
Muc 3.2

- Néu lya chon hinh thtrc ndp
truc tuyén hodc hinh thirc dién
tr: nguoi dugc tro giup phap
ly hoic t6 chitc c6 khiéu nai vé
trg gitip phap 1y noép hd so
theo yéu cau, dinh kém ban
chup hodac ban sao dién tir cAC
gidy t0, tai liéu lién quan.

- Trudng hop gui hd so qua
hé théng buu chinh thi phai
gtri ban chinh don khiéu nai
kém theo ban sao cé chimg
thuc cac gidy to, tai liu lién
quan.

Nguoi dugc trg
giup phap ly
hodc td chic cd
khiéu nai vé tro

giup phap ly

Gio hanh
chinh

B2

Tiép nhan va kiém tra ho so.

Vién chac truc
tiép cOng dan cua

Yangay

- Ho so theo muc
3.2;




(i) Truong hop ho so day du,
hop 1 thi tiép nhan hd so;
néu tiép nhan ho so sau 15 gio
thi c6 Phiéu hen, tra két qua
cho nguoi yu cau trong ngay
lam viéc tiép theo (néu nguoi
yéu cau ndp hd so truc tiép)
hodc giri ngay Phiéu hen, tra
két qua qua thu dién tir hodc
giri tin nhan hen tra két qua
qua di¢én thoai di dong cho
ngudi yéu cau (néu ngudi
yéu cau ndp hd so truc
tuyén); truong hop tiép nhan
hd so tai Trung tim phuc vu
hanh chinh cong cap tinh,
nguoi tiép nhan chuyen ho so
dén Trung tam Tro gidp phap
Iy nha nudc xtr 1y qua Hé
thong dich vu cong.

(i) Truong hop ho so chua day
du gidy to, tai lidu, nguoi tiép
nhan hudng dan bo sung, hoan
thién ho so theo quy dinh. Sau
khi hd so duogc bd sung, thuc
hién lai budc (1).

Trung tam Tro
giup phap ly nha

nudc va cac Chi

nhanh thudc
Trung tam
/Ngudi duoc

phan cong tai
Trung tam phuc
vu hanh chinh
cong

Phan cong trén hé thong nguoi

Lanh dao Trung
tam Tro giap

B3 | xem xét, giai quyet theo quy | phap ly nhanude; | Yangay

dinh Nguoi dugce phéan

cong giai quyét

Tham muu giai quyét khiéu

nai; - < Nguoi dugce phén 5 Khicu nai du’gc?
B4 | Dy thdo vén ban trinh Lanh cONg widi auvit 2ngay |xem xeét, gidi

dao to chire thyc hién trg gilp g grar quye quyeét

phép Iy trén hé thong;

Ky vin ban giai quyét; Lanh (.i?o 1 Chl:m U e Vén bénitré l.‘O;i
B5 Chuyén vn thu phat hanh: thuc h1¢¥1 trg gidp /4 ngay giai quyet khiéu

phap ly nai

Ban giao va tra két qua cho

?ﬁuc‘yi yéu cau trg giap phap Ngur phu tréch
B6 Ngudi phu trach van thu: phat gﬁ;gﬁ;ﬁ%w Vi ngay

hanh ban dién tir va ban glay,
chuyen ban di¢n tu/ban gidy
dén Trung tdm Phuc vu hanh
chinh c6ng hodc ban giao cho

gitp phap ly nha

nudc




don vi cung cép dich vu buu
chinh cong ich (truong hop
duoc Trung tdm Phuc vu hanh
chinh cong ky hop dong hodc
uy quyén)

B7

Tra két qua trong truong hop
cong dan ndp ho so truc tiép
tai Trung tdam phuc vu hanh
chinh céng hodc truc tuyén
qua hé thdng dich vu cong

Trung tam
PVHCC tra két
qua

b)

Truong hop giai quyét thudc tham quyén cia S& Tu phap

Bl

Nop ho so

Nguoi ndp ho so

Gio hanh
chinh

B2

Tiép nhan, kiém tra hé so:

- Trudng hop hd so du dicu
kién giai quyét, cong chirc bd
phan mot cira 1ap Giay tiép
nhan hd so va hen ngdy tra
két qua; Chuyén ho so cho co
quan c6 tham quyén giai
quyét. (Chuyén dong thoi
dén Truéong phong, cong
churc chuyén mon dugc phan
cong)

- Trudng hop hd so chua day
du, chinh xac, cdng chirc tiép
nhan huéng dan bo sung,
hoan thién hd so theo quy
dinh;

- Truong hop hé so khong du
diéu kién giai quyét, cong
chtrc tiép nhan phai néu rd ly
do theo mau Phiéu tir chdi
giai quyét ho so.

Nguoi duoc
phan cong tai
Trung tam phuc
vu hanh chinh
cong

B3

Trudng phong BO tro tu phap
chuyén ho so dén cong chirc
giai quyet

Trudng phong Bo
trg tu phap

Y2 ngay

- Hd so theo muc
3.2;

B4

Tham dinh ho so: Cong chirc
giai quyét ho so tién hanh xem
xét, du thao van ban, trinh lanh
dao Phong phé duyét.

Cong churc giai
quyét ho so

04 ngay

- Truong hop ho
so du diéu kién:
+ Phiéu kiém soat
qud trinh giai
quyét ho so;

+ HO so trinh
UBND Thanh
phd xem xét quyét
dinh




- Trudng hop ho
so chua hoac
khong du diéu
kién:

+ Phiéu kiém soat
qua trinh giai
quyét ho so;

+ Dy théo Phiéu
yéu cau b sung,
hoan thién ho so
hodc Phiéu tir choi
tiép nhan giai
quyét ho so.

- Truong hop
cham, muon:

+ Phiéu kiém soat
qua trinh gidi
quyét ho so;

+ HO6 so trinh
UBND Thanh
phd xem xét quyét
dinh

B5

Lanh dao Phong xem xét ho
so, trinh lanh dao S& phé dgyét
hodc ky van ban gidi quyét

Lanh dao phong

08 ngay

- Trudng hop hod
so du diéu kién:
+ Phiéu kiém soét
qua trinh gidi
quyét ho so;

+ HO6 so trinh
UBND  Thanh
phd xem xét quyét
dinh

- Trudng hop ho
so chua hoac
khong du diéu
kién:

+ Phiéu kiém soat
qud trinh gidi
quyét hd so;

+ Dy thao Phiéu
yéu cau b sung,
hoan thién hé so
hodc Phiéu tir choi
tiép nhan giai
quyét ho so.

- Truong hop
cham, muon:




+ Phiéu kiém soat
qua trinh gidi
quyét ho so;

+ HO so trinh
UBND Thanh
phd xem xét quyét
dinh

+ Phiéu xin 15i.

B6

Cong chtrc giai
Lanh dao S& xét duyét hd so, | quyét hd so/lanh
ky van ban giai quyét khiéunai | dao Phong/lanh
dao So/van thu

Van ban giai
02 ngay | quyét/ Van ban tir
choi

B7

Cong chirc giai
Phat hanh vin ban quyet ho so/van Yangay |Vinban
thu

B8

’ Trung tam phuc
Tra két qua cho cong dan vu hanh chinh Van ban
cong

3.8

Yéu cau diéu Kién thywe hién tha tuc hanh chinh

- Ngum dugc trg giup phap ly theo quy dinh cua Luét Trg giup phap ly.

- Khi ¢6 can ctr cho rang to chirc thuc hién trg gidp phap ly, nguoi thuc hién trg
gitp phép ly c6 hanh vi trai phap ludt, xdm pham quyén, lgi ich hop phap cua
minh nhu: tir chdi thu Iy vu viée trg gidp phap ly; khdng thuc hién tro gitp phap
ly; thuc hién tro gidp phéap ly khéng dung phép luat; thay d6i nguoi thuc hién tro
giup phép ly khéng ding phap luat.

Biéu mau

Pon khiéu nai ban hanh kém theo Théong tu s6 10/2023/TT-BTP ngay
29/12/2023 ctia Bo truong Bo Tu phap sira doi, bé sung mot s diéu ciia Thong
tu s6 08/2017/TT-BTP ngay 15/11/2017 ciia Bo truong B Tu phap quy dinh chi
tiét mot sé diéu ctia Luat Tro gilp phap ly va huéng dan gidy to trong hoat dong
tro gitp phép ly va Thong tu sé 12/2018/TT-BTP ngay 28/8/2018 cta Bo trudng
Bo Tu phap huéng ddn mot s6 hoat dong nghiép vu trg giup phap ly va quan ly
chat luong vu viéc trg gitip phap ly (mAu s6 03-TP-TGPL) duoc sira d6i, bo sung
theo Thong tu s6 08/2025/TT- BTP ngay 12/6/2025 cua B¢ truong B Tu phap
quy dinh vé phan dinh tham quyén ciia chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan ly nha nuée cia Bo Tu phap.




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
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NGUOI LAM PON
(Ky, ghi r0 ho tén, hodc diém chi)

Chu thich:

(1): Ghi rd mot trong 04 ndi dung khiéu nai vé:

- T chéi thuc hién vu viée tro gitp phép ly.

- Khéng thuc hién trg gitp phap ly.

- Thyc hién trg gitp phap ly khdng dang phép luat.

- Thay d6i nguoi thue hién trg gitip phép ly khdng dung phép luat.
(2): Tén co quan, to chtrc c6 tham quyén giai quyét khiéu nai.
(3): Ho va tén nguoi dugc trg giap phép ly.

(4): Ho va tén nguoi dai dién ctia nguoi duoc trg giup phap ly.
(5): Tén cua to chirc thyc hién tro gitp phap ly.

(6): Ho va tén ctia nguoi thuc hién trg giap phap ly.



5. Thii tuc Iwa chon, Ky hop dong véi Ludt sw (2.000.977)

1 | Muc dich: Quy dinh trinh tu, cach thirc lwa chon, ky hgp dong véi Luat su
, | Pham vi: Trung tam Tro gitip phap Iy nha nude/ Luat su ¢6 nhu cau ky hop dong
véi Trung tdm Tro gidp phap ly nha nude/Trung tdm phuc vu hanh chinh céng
3 | No¢i dung quy trinh
3.1 | Co sé phap ly
- Luat Tro giup phap ly nam 2017,
- Théng tu so 08/2017/TT-BTP ngay 15/11/2017 cta B truong Bo Tu phap quy
dinh chi tiét mot sb diéu cua Luét Tro giup phap 1y va huéng dan gidy to trong
hoat dong trg giap phap ly;
- Thong tu s6 03/2021/TT-BTP ngay 25/5/2021 cta B truong Bo Tu phép sira
doi, bo sung mdt s6 diéu cua Thang tu s 08/2017/TT-BTP ngay 15/11/2017 ciia
B¢ truong Bo Tu phap quy dinh chi tiét mot s6 didu cua Luat Trg giup phap ly
va huéng dan gidy to trong hoat dong tro gilip phap ly; Thong tu sb 12/2018/TT-
BTP ngay 28/8/2018 cua Bo truong Bo Tu phap huéng din mot sé hoat dong
nghiép vu tro gitp phap 1y va quan 1y chét luong vu viéc tro gitp phap 1y;
- Quyét dinh sd 1170/QD-BTP ngay 15/7/2021 vé viéc cong bd thu tuc hanh
chinh duoc sira d6i, bo sung trong linh vire Tro gidp phap ly thudc pham vi chirc
nang quan ly nha nudc cua Bo Tu phép;
- Quyét dinh s6 216/QD-TTPVHCC ‘ngay 13/2/2026 cua Giam dbc Trung tam
Phuc vu hanh chinh céng Thanh phd vé viéc cong bd Danh muc tha tyc hanh
chinh stra d6i bd sung linh vuc HJ tich, Qubc tich, Chung thuc, Nudi con nudi,
Hoa giai ¢ co s&, Boi thuong nha nuée, Tro gitp phap 1y thudc pham vi chirc
nang quan 1y ciia S& Tu phap thanh phd Ha Noi.
3.2 | Thanh phan ho so Ban chinh Bén sao
- Gidy d& nghi tham gia Iya chon ky hop dong X
thuc hién tro gilp phép ly, trong d6 c6 néu rd
viéc dap ung cac diéu kién theo quy dinh tai
khoan 3 Piéu 14 Luat Tro ¢ Iup phap ly va giéi
thiéu vé qua trinh hanh nghé cua lut su, vu
viéc tham gia t6 tung; kinh nghi¢ém tham gia
trg gitip phép 1y (néu co).
- Thé luat su X
- Céc tai liéu khac theo thong bao lua chon X
luat su (néu co).
3.3 [ S6 lwgng hé so: 01 bo
3.4 | Thoi gian xw ly

- Trong thoi han 10 ngay ké tir ngay hét han nop ho so, To danh gia luat su
phai hoan thanh viéc danh gia. Trudng hop can thiét, c6 thé kéo dai thoi gian
danh gia nhung khong qua 03 ngay lam viéc.

- Trung tam co6 trach nhiém thong bao két qua lya chon dén céc luat su da nop
ho so. Trong thoi han 10 ngay ké tir ngay thong bao, luat su dugc lya chon co
trach nhiém ky hop ddng véi Trung tam, trir trudng hop ¢6 ly do chinh dang

thi c6 thé kéo dai nhung khdng qué 15 ngay ké tir ngay nhan duoc thdng bao.




3.5

Noi tiép nhan hé so va tri két qua

- Noi tiép nhan gom:

+ Trung tdm Tro gilp phap Iy nha nude thanh phd Ha Noi (S6 02 dudng Quang
Trung, phuong Ha Dong, Ha Noi);

+ Trung tdm Phuc vu hanh chinh cong.

- Céach thire thuc hién:

+ Nop hd so truc tiép tai tru s¢ ctia Trung tam Tro gilp phap ly nha nuéc/Trung
tam phuc vu hanh chinh cong;

+ Nop hé so qua cong dich vu cong;

+ Gri hd so qua dich vu buu chinh;

+ Giri ho so qua fax, hinh thirc dién tur.

3.6 | Phi/ L¢ phi
Khoéng
3.7 | Quy trinh xir ly cdng viéce
TT Trinh tw Tr:aAch Thai gian Bieu may/ Ket
nhi¢ém qua
Danh gia kha ndng dap img nhu cau| Lanh  dao ’
trg gilp phap ly cua Trung tam dé| Trung tam Quyet dinh thanh 1ap
B1 |dy ki€n s0 luong luat su ky hop| Tro  gilp t0 danh gia ho so lua
dong phap ly nha chon ludt su
nudc
Thong bao Iya chon
luat su gobm nodi
dung:
-S6 hg:qng luat su
du kién lua chon;
- Dicu_kién ky
Téi thidu 05 EF{P dong  thyc
So Tuphép | ngaylam L‘?,n I,Frq giup
(ddng tai | viéc (khong | PhaP 1y
N . trén trang tinhvao |- Cach thuc, tiéu
B2 | Thong bao la chon ludt su thong tin thothan | chi, thang bang
diéntircia | gidi quyét | diém danh gia ho
S&) thu tuc hanh | so;
chinh) - Y&u cau vé ho so;
- Dia diém, thoi
han ndp h{) so; du
thdo hop dong thuc
hién tro gitip phap
ly; cac yéu cau
khéc (néu co)
Hb so duoc ndp truc tiép tai o Téi thiéu
B3 | Trung tdm Phuc vu hanh chinh | Nguoinop 20 ngay,
cong/Trung tam Tro gitp phép ho so; toida
ly nha nudc thanh phd Ha Noi khong qua




hoic giri qua hé thong buu chinh,
fax, hinh thirc dién tir dén Trung
tdm Trg gilp phap ly nha nude va
cac Chi nhanh thuc Trung tam
hoiic ndp truc tuyén qua Hé thong
dich vu cong

- Néu Iira chon hinh thirc ndp truc
tiép: luat su ndp day du ho so theo
yéu cau tai Muc 3.2

- Néu lwra chon hinh thirc ndp truc
tuyén hogc hinh thirc dién tir: luat
su ndp hod so theo yéu cau, dinh
kém ban chup hodc ban sao dién
tir cac gidy to, tai liéu lién quan.
- Trudng hop gui ho so qua hé
thong buu chinh thi phai gui ban
chinh cic gidy to yéu cau ban
chinh tai Muc 3.2 va kém theo
ban sao c6 chung thuc thé luat
su va cac tai liéu khac theo
thong bao lua chon ludt su (néu
co).

30 ngay
(Theo
théng béo
dugc dang
tai)
(khong tinh
vao thoi han
giai quyét
tht tuc hanh
chinh)

B4

Tiép nhan va kiém tra ho so.

(i) Trudong hop hod so day du,
hop 1€ thi tiép nhan hé so; néu
tiép nhan ho so sau 15 gio thi ¢6
Ph1eu hen, tra két qua cho nguoi
yéu cau trong ngay lam vige tlep
theo (neu ngudi yéu cau ndp hod
so tryc tiép) hodc gtri ngay Phiéu
hen, tra két qua qua thu dién tir
hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho
ngudi yéu cau (néu ngudi yéu
cau ndp hd so truc tuyén);
truong hop tiép nhan hd so tai
Trung tdm phuc vu hanh chinh
cong cip tinh, ngudi tiép nhan
chuyén ho so dén Trung tam Tro
giup phap ly nha nudce xir ly qua
Hé théng dich vu cong.

(ii) Truong hop ho so chua day du
gidy to, tai liéu, nguoi tiép nhan
hudng dan bo sung, hoan thién hd
so theo quy dinh. Sau khi ho so

Vién chure
duogc phan
cong cua
Trung tdm
Tro gilp
phép ly nha
nude/Nguoi
duogc phéan
cong tai
Trung tam
Phuc vu
hanh chinh
cong

Y2 ngay




duoc bd sung, thyc hién lai bude

(i).

09 ngay
Truong hop
T6 danh gia tién hanh danh gia can thiét, co
(Giam d6c Trung tdm quyét dinh thé kéo dai
gs | thanh 1ap T6 dénh gia ho so lya | Thanhvién | thoigian |Hoan thanh  viéc
chon ludt su), du thao Théng bdo | to danhgid | danh gia |danh gia
két qua lwa chon luat su, ky gui nhung
van thu phat hanh khong qua
03 ngay lam
viée
Théng bao két qua Iya chon dén
luat su
Nguoi phu trach van thu: phat | Nguoi phu
hanh ban dién tr va ban gidy, | trach vin Y5 ngay
chuyén ban dién tir/ban gidy dén | thucua | Sau khi co
B6 | Trung tAm Phuc vu hanh chinh | Trung tdm | Thong bao
cong hodc ban giao cho don vi| Trogilp | két qua lya
cung cap dich vu buu chinh cong | phap Iy nha | chon luat sur
ich (truong hop dugc Trung tdm nuoc
Phuc vu hanh chinh cong ky hop
dong hodc uy quyén)
Tra két qua trong truong hop Trung
cong dan ndp ho so tryc ti€p tai tam
Trung tdm phuc vu hanh chinh | PVHCC
B/ cong hodc tryc tuyén qua hé tra két
thng dich vu cong qua
TTHC
10 ngay ké
tur ngay
théng bao
Truong
hop co ly
Trungtdm | do chinh |Hop dong thyc hién
BS Ky hop ddng voi cac ludt suduge | Tro gilp | dang cd thé |tro gitip phap 1y giita
lya chon phaplynha | kéodai |Trung tdm va Luat
nudc nhung |su
khong qua
15 ngay ké
tor ngay
nhan duoc
théng bao
’ I;ig ﬁj\?;r}l Ngay trong
B9 | Tra ket qua ngay ky
thu Trung hob dd
Op dong

tam Tro




gilp phap
ly

3.8 | Yéu céu diéu kién thuwc hién thi tuc hanh chinh
- Luat su co du diéu kién quy dinh tai Khoan 3 Diéu 14 Luat Tro gitp phap 1y.
Cu the:
+ Khong dang trong thoi gian thi hanh quyét dinh xtr phat vi pham hanh chinh
trong hoat dong hanh nghé luat su;
+ Khéng bi cAm hanh pghé hozc bi han ché hoat dong nghé nghiép theo quyét
dinh cua co quan c6 thim quyén;
+ Khbng dang bi truy ctru trdch nhiém hinh suy;
+ Puogc su dong ¥ bang van ban cua t6 chtrc hanh nghe luat su noi luat su dang
1am viéc hodc co quan, to chirc ma luat su ky két hop dong lao dong.
- Luat su d4 thuc hién hanh vi bi nghiém cam quy dinh tai khoan 1 Diéu 6 ctia Luat
Tro gilp phap ly thi khdng dugc Iya chon, ky két hop d6ng thyc hién tro giup phap
ly trong thoi gian it nhat 14 02 ndm ké tir ngay c6 két luan vi pham. Cy thé:
+ Xam pham danh dy, nhan ’pham, quyén va loi ich hop phép ctia nguoi duogc
trg giup phap 1y; phan biét doi xur nguoi dugc trg gitip phép 1y;
+ Nhén, doi hoi bat ky mot khoan tién, loi ich vat chét hodc loi ich khéc tir nguoi
duogc trg gitp phap ly; sach nhiéu nguoi duge trg giup phép 1y;
+ Tiét 16 thong tin vé vu viéc tro gitip phap ly, vé nguoi duge trg giup phap ly,
trir truong hop nguoi dugc trg gitip phap 1y dong y bang van ban hodc luét co
quy dinh khéc;
+ Tur chéi hoic khong tiép tuc thuc hién tro giup phap ly, trir truong hop quy
dinh tai Ludt nay va quy dinh cta phép ludt vé to tung;
+ Lot dung hoat dong trg gitip phap 1y dé tryc loi, xAm pham qudc phong, an
ninh quc gia, gy mat trat tu, an toan x4 hoi, anh huong xau dén dao dirc xa hoi;
+ Xui giuce, kich dong nguoi duge tro giup phap 1y cung cap thong tin, tai liéu
sai su that, khiéu nai, t6 cdo, khoi kién trai phap luat.

4 | Biéu mau

Khong




		2026-04-16T08:33:19+0700


		2026-04-16T08:33:19+0700


		2026-04-16T08:33:19+0700




