UBND THANH PHO HANQI  CONG HOA XA HOI CHU NGHIA VIET NAM

SO VAN HOA VA THE THAO Déc 1ap - Tw do - Hanh phuc
S6:545 IKH-SVHTT Ha Ngi, ngay 77 thang 9 ndm 2025
KE HOACH

Trién khai cong tac tuyén truyén thyc hién cac Quy tic ing Xir ciia can bd,
cong chirce, v1en chirc, ngwoi lao dong trong cac co quan thugc Thanh pho va
Quy tic &ng Xir noi cong cdng trén dia ban Thanh phé nim 2025

Thyc hién Chuong trinh Xy dung va phat trién van héa, con nguoi Viét Nam
dap tng yéu cau phat trién bén viing dat nuoc theo Ke hoach 08/KH-UBND ngay
12/01/2021 cua UBND Thanh pho; Ké hoach s6 275/KH-SVHTT ngay 19/5/2025
cua S¢ Van hoa va The thao Ha Noi ve trien khai thyc hién phong trao “Toan dén
doan ket xay dung doi song van hoa” ndm 2025, S¢ Vian hod va The thao xay dung
ke hoach trién khai cong tac tuyén truyen thuc hién Quy tac itng xu ctia can b, cong
chtre, vién chue, nguoi lao dong trong cac co quan thuge Thanh ph6 va Quy tac tng
XU noi cong cong trén dia ban Thanh pho nam 2025 vai cac ndi dung sau:

|. MUC PICH, YEU CAU

1. Cu thé hoa nhiém vu tuyén truyen 02 quy tic @ng xu tai ké hoach so
176/KH-UBND ngay 30/7/2021 cua UBND Thanh pho. Trién khai cac noi dung phu
hop vaéi dieu kién cu thé ting dia phuong va tinh hinh thuc té caa Thanh pho, dam
bao hoan thanh muc tiéu giai doan 2021-2025.

2. Thong qua cac hoat dong tuyén truyén, timg budc dwa 02 Quy tic ing xwr
tré thanh né nép trong doi séng cua Nhan dan Tha do, gop phan xay dung nén hanh
chinh chuyén nghiép; xay dung d6i ngti can bd, cbng chuc, vién chirc, nguoi lao
dong Thu do “Ky cuong - Tré‘ch nhiém - Tan tinh - Than thién”; xay dung h‘mhﬁ thanh
chuan muc van héa nham diéu chinh |61 noi, thai do, hanh vi cua ca nhénw, to Chl;fC
noi cong cong trén dia ban thanh pho Ha Noi, gop phan git gin va phat trién truyen
thong van hoa tot dep cia Thu do6 va dat nuac, xay dung nguoi Ha Noi thanh lich,
van minh.

‘3. Céc‘hoat dong tuyén truyén dam bao thiét thu:cN, hiéu qud, bam sat muyc tiéu,
yéu cau da dé ra va phu hop vai tinh hinh thyuc t€ cua moi dia phuong, don vi.
11. NQI DUNG THUC HIEN
~Lin an tuyén truyén Quy tic wng Xir noi cong cong trén dia ban thanh
phé Ha Noi

(1) N§i dung:

- Thiét ke biéu tuong sinh dong, tinh hudng miéu ta tryc quan; B sung phan
“10 dieu nén lam — 10 di€u khong nén lam” tai mot so6 noi cong cong nham nhan
manh cac chuan muc ng Xt van minh, lich sy, phtu hop vai thuan phong my tuc.

- Xay dung khau hiéu, thong diép ngan gon, dé& nhg, dé thyuc hién.



(2) Hinh thikc:
- S6 tay tuyén truyen bién soan dang gon nhe, thuan tién s dung, co phan noi
dung chinh cta Quy tic va bd sung thém cac trang glay trang c6 dong ké dé ghi chép.

- Ap phich tuyén truyén: thiét ké sinh dong, ngin gon, dé nhin, dé nho; treo tai
tru s& co quan, don vi, nha vin hoa, trudng hoc, di tich, diém sinh hoat cong déng, noi
tap trung dong ngudi; c6 tich hop ma QR dé tra ctru ban day du cua Quy tic.

(3) Péi twong cAp phat:

- Céc co quan hanh chinh, don vi sy nghiép thudc Thanh phd.

- C4c to chure thanh vién caia UBMT T6 quéc Viét Nam thanh phd Ha Noi.

- UBND céc xa, phuong.

- Cac diém di tich trén dia ban Thanh ph.

- Pai dién cac trudng hoc trén dia ban Thanh phé (du kién 300 truong).

(4) S6 lwong (dw kién):

- S6 tay tuyén truyén: 1988 cubn, kho A5

- Ap phich tuyén truyén: 7817 to, kho Al

(5) Thoi gian thuc hién: Quy 1V/2025

2. In an tuyén truyén Quy tac dng xir ciia can bd, cdng chirc, vién chike,
nguwoi lao dong trong cac co quan thugc thanh pho Ha Noi

(1) Noi dung:

- Tom tat, hé thong hoa cac quy dinh trong Quy tic ting Xu cua can bg, cong
chure, vién chirc, ngudi lao dong trong cac co quan thuoc Thanh phd.

- Néu rd nhimg viéc can lam, khong dugc 1am trong giao tiép, tmg xtr véi

dong nghiép, vai to chirc va cong dan.

- Xay dung khau hiéu, thong diép ngan gon, d& nhé, dé thyuc hién, gop phan ning
cao tinh than trach nhiém, dao duc cong vu va thai d¢ phuc vu van minh, chuyén nghiép.

(2) Hinh thic:

- S0 tay tuyén truyen bién soan dang gon nhe, thuan tién s dung, co phan noi
dung chinh cta Quy tic va bd sung thém cac trang gidy trang c6 dong ké dé ghi chép.

- Ap phich tuyén truyén: Thiét ké sinh dong, truc quan, treo tai tru s¢ co
quan, don vi; truong hoc, tich hop ma QR lién ket téi ban day da caa Quy tac.

(3) Péi twong cAp phat:

- Cac co quan hanh chinh, don vi su nghiép thugc Thanh phé.

- Céc to chure thanh vién cia UBMT T6 quéc Viét Nam thanh phd Ha Noi.
- UBND céc xa, phuong.

- Pai dién cac truong hoc trén dia ban Thanh phé (du kién 300 truong).
(4) S6 lwong (dw kién):

- S6 tay tuy@n truyén: 1988 cudn, kho AS5.
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- Ap phich tuyén truyén: 1328 to, kho Al.

(5) Thai gian thuc hién: Quy 1V/2025

3. Hdi nghi tuyén truyén thuwe hién Quy tic &ng xir ciia can b, cong chirc,
vién chirc, nguoi lao ddng trong cac co quan thugc thanh pho Ha Ngi va Quy
tac wng X noi cong cong trén dia ban Thanh pho

(1) Noi dung:

- Quén trigt day du muyc dich, yéu cau, § nghia va tam quan trong cuia viéc thyc
hién Quy tac tng xu cua can b, cdng chuc, vién chire, ngudi lao dong trong cac co quan
thuoc Thanh pho va Quy tac ting Xt noi cong cong trén dia ban Thanh pho.

- Tuyén truyen, pho bién cac ni dung cu thé cua Quy tic Gng xu; lam rd
nhiing hanh vi chuan muc can phat huy va nhimg hanh vi chua phu hop can khac
phuc trong cong s¢ va noi cong cong; Gan viéc thuc hién Quy tac tng xu véi xay
dung moi trrong van hoéa cong sd, van hoa cong cong, gop phan xay dung nguoi Ha
Noi thanh lich, van minh.

- T chirc cap phat s6 tay va cac 4n phadm tuyén truyén vé Quy tac X nham
ho tro can bg, céng chuc, tién chirc, nguoi lao dong va céc dia phuong, don vi
thuan lgi trong qué trinh trién khai; bao dam tinh dong bg, thong nhat trong toan
Thanh pho.

(2) Hinh thic:

- Xay dung 02 tiéu pham tuyén truyén sinh dong, gan g, dé hiéu, d& nh, phan
anh nhiing tinh huong thyc te trong cong s¢ va noi cong cong; qua d6 néu guong hanh
Vi thg Xtr van minh, chuan muc va phé phan nhimg hanh vi chua phu hop.

-T6 chirc biéu dién tai hoi nghi, ghi hinh va phéat song rong rai trén cac phuong
tién truyen théng, mang x& hai, hoi nghi, sinh hoat co quan, cong ddng, bao dam
tinh thiét thuc, hiéu qua; lan téa sau rong trong can bo, cdng chc, vién chic, nguoi
lao ddng va nhan dan.

(3) Market phong hdi nghi:

UY BAN NHAN DAN THANH PHO HA NOI
SO VAN HOA VA THE THAO

HOI NGHI
TUYEN TRUYEN THUC HIEN QUY TAC UNG XU CUA CAN BO,
CONG CHU'C, VIEN CHUC, NGUOI LAO PONG TRONG CAC CO QUAN
THUQC THANH PHO HA NQI VA QUY TAC UNG XU
NOI CONG CONG TREN PIA BAN THANH PHO

Ha Noi, ngay  thang  nam 2025




(3) Thanh phan
- Pai dién lIanh dao Uy ban nhan dan Thanh phé;

- Dai dién lanh dao céc to chuc thanh vién cia UBMT To qudc Viét Nam
thanh pho Ha Noi, cac co quan hanh chinh, don vi su nghiép thuoc Thanh pho.

- Pai dién 1anh dao cac s&, nganh Thanh phé;

- Lanh dao S& Vin hoa va Thé thao Ha Noi;

- Pai biéu cic x4, phuong: moi dai dién lanh dao UBND; lanh dao va thuyén
vién phong Van hoa — Xa hoi, 1anh dao Trung tim Van hoa — Thong tin va Thé thao;
Dai dién 1anh dao cac truong hoc trén dia ban Thanh phd (do S¢ Giao duc va Pao tao
chon cur).

- Pai dién céc co quan thong tin, bao chi Trung wong va Thanh phd.

(4) Thoi gian, dia diém

- Thot gian: Quy 1V/2025.

- Dja diém: Du kién t6 chuc tai Bao tang Ha Noi.

(5) Chuong trinh (Du kién)

- b6n tiép dai biéu;

- Tuyén bé ly do, gi6i thiéu dai biéu;

- Quén triét muc dich, yéu cau, y nghia va tam quan trong cua viéc thyc hién
cac Quy tac tng xir;

- Biéu dién (02) tiéu pham tuyén truyen;

- Phét biéu cua cac dai biéu tham du;

- Phét biéu chi dao cua Idnh dao S& Vian hoa va Thé thao;

- Cap phét so tay, cac 4n pham tuyén truyén;

- Bé mac, két thic hoi nghi.

111. KINH PHi THUC HIEN

Kinh phi to chuc trich tir nguon kinh phi cap cho S¢ Van hoa va Theé thao
nam 2025 va cac nguon hop phap khac (néu co).

IV. TO CHUC THUC HIEN

1. S& Viin héa va Thé thao Ha Nai

1.1. Phong Quan Iy Viin héa

_ - Chu tri xay dung Ké hoach va trién khai to chirc thuc hién céc noi dung tuyén

truyén Quy tac trng X cua Thanh pho.

- Theo d6i, don dbc, tong hop két qua thyc hién, bao cao Ban Giam déc So va
UBND Thanh pho theo quy dinh.

- Chu tri, phdi hop cac don vi lién quan chuan bi dieu kién to chirc Hoi nghi
tuyeén truyen: noi dung, hoi truong, trang tri, tieu pham, ghi hinh, chup danh va cac
cbng viéc hau can khéc.
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_-Lap dan1~1 sach co quan, don vi, di tich, trudng hoc... nhan 4n pham tuyén
truyén; hudng dan trien khai gan véi phong trao xay dung van hoa noi cong s va
noi cong cong.

- Phdi hop véi Phong Thang tin — Bao chi — Xuat ban, Phong Truyén thong
SO trong cong tac cung cap, dinh hudng thong tin.

- Lap du toan, thanh quyét toan kinh phi theo quy dinh hién hanh.

1.2. Vin phong So

- Hudng dq?m phong chuyén mon trong cong tac xay dung Ké hoach, lap du
toan kinh phi, tham dinh du toan va thanh quyét toan dam bao dtng quy dinh.

- Phéi hop chuan bi diéu kién hau can, phuc vu té chic Hoi nghi tuyén truyén.

1.3. Phong Thong tin - B4o chi - Xudt ban

- Phéi hop véi phong Quan 1y Vin hoa trién khai cac noi dung Ké hoach.

- Cung cap thong tin, dé nghi cac co quan bao chi Thanh phd, béo chi Trung
uong va dia phuwong phoi hop, chi dao h¢ thong thong tin co s¢ tuyén truyen ve noi
dung, cac hoat dong trién khai va két qua thuc hién Ke hoach.

- Tuyén truyen trén cac kénh bao chi chinh thong; phan anh gwong dién hinh,
mo hinh hay, phé phan hanh vi vi pham chuan myc Gng xt.

1.4. Phong Truyén thdng sé

- Phéi hop véi phong Quan 1y Vin hoa trién khai cac noi dung Ké hoach.

- Tham muru, trién khai céc hoat dong tuyén truyen trén moi truong so, mang
X& hdi va cac nén tang truc tuyéen cua So.

- Phéi hop chat ché voi Phong Quan 1y Vian hoa, Phong Thong tin — Bao chi
— Xuat ban va cac don vi lién quan trong dinh hudng, kiém duyét noi dung, bao dam
tinh chinh thong.

1.5. Cdc phong, ban don vi thugc So

Can ctr Chl’Ic,néng, nhiém vu dugc giao, cac phong, ban, don vi truc thuoc So
cé trach nhiém phoi hop to chuc trién khai cong tac tuyén truyen Quy tac tng Xu
cua Thanh pho.

1.6. Trung tam Thang tin - Trién 1am Ha Ngi

- Pang tai day du thong tin; tin, bai tuyén truyén veé viéc trién khai thyuc hién céc
Quy tac ung Xir trén cong thong tin dién tir ciia So.

- Phoi hop thiét k&, in an an pham (so tay, p phich); to chic trung bay, trien
l&m giGi thiéu san pham tuyén truyen tai cac su kién van hoa caa Thanh pho.

1.7. Bdo tang Ha Ngi

- Pbéi hop véi Phong Quan 1y Vian héa va cac don vi lién quan chuan bi co s
vat chat to6 chirc Hoi nghi.

- Ctr can bo tryuc, phoi hop xit Iy kip thoi cac tinh hudng phét sinh, bao dam
Ho61 nghi dién ra thanh cong, chu dao.

2. Pé nghi Sé Gi4o duc va Pao tao
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- Chi dao céc co s& gido duc dua ndi dung Quy tic tmg xir vao sinh hoat dudi co,
gi0 hoc ngoai khoa; xay dung md hinh “Trudng hoc than thién — Hoc sinh thanh lich”.

- T6 chuc chiéu 02 tjéu pham do S& Vian hoa va Thé thao xdy dung, biéu diér}
va ghi hinh tai Hoi nghi, 16ng ghep vao hoat dong ngoai khoa, sinh hoat chuyén dé
deé hoc sinh ti€p can, thuc hanh chuan myc img xtr mdt cach tu nhién, gan giii.

—‘Phéi hop v&1 S¢ Van hoa va Thé thao, cac co quan bao chi lan toa hoat dong,
g6p phan xay dung moi truong hoc dudong van minh, than thién.

- Cur dai biéu tham du Hoi nghi tuyén truyén.

3. Pé nghi Uy ban Mt tran To qudc Viét Nam thanh pho Ha Ngi va cac to
chirc chinh tri — xa hoi

- Phat dong phong trao thi dua thyc hién Quy tac ¢ng xir trong doan vién, hoi
vién va nhan dan.

- Cur dai biéu tham du Hoi nghi tuy@n truyén.

4. Pé nghi cac co quan bao chi, truyén thong

_- Xay dung chuyén trang, chuyén muc, tang cudng thoi lugng phat song, tin,
bai vé Quy tac tng xtr.

- Binh ky phan 4nh guong dién hinh, md hinh hay, cach Iam sang tao; dong
thoi phé phan hanh vi vi pham chuan0 muc tng xtr.

5. C4c s&, nganh Thanh phd; UBND x4, phwong

- Chu dong xay dung ké hoach trién khai tai don vi, dia phuong; gan vai nhiém
vu chinh tri va cac phong trao thi dua.

- Phéi hop to chirc tuyén truyén rong rai, dam bao tinh thiét thyuc, hiéu qua.

- Cur dai biéu tham du Hoi nghi tuy@n truyeén.

- Binh ky hang nam (trudc 30/11) bao cao két qua, kho khan, vuréng mac trong
qua trinh t6 chirc thuc hién gui S¢ Van hoa va The thao tong hop, bao cao UBND
Thanh pho.

Trén day 1a Ké hoach trién khai céng tac tuyén truyén thuc hién Quy tic tng
Xu cua can b, cong chirc, vién chire, nguoi lao dong trong cac co quan thuc Thanh
pho va Quy tac (ing xir noi cong cong trén dia ban Thanh pho nam 2025, S¢ Vén hoa
va Thé thao dé nghi cac co quan, don vi c6 lién quan trién khai thuc hién./. . ¢

Noinhn:;, KT. GIAM POC
- UBND Thanh pho (dé b/c);
- Ban Giam déc Sé;

- Nhu muc 1V;

- CVP S¢;

- Luu: VT, QLVH (t.vien)-—

Pham Xuén Tai
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