UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA ME LINH Poc 1ap - Tw do - Hanh phc

S6: 64 /UBND-VP Mé Linh, ngay 09 thang 7 ndam 2025
Vv niém yét cong khai danh muc thu
tuc hanh chinh linh vyc chiing thuc
thudc tham quyén giai quyét cua
UBND cap xa

Kinh gui:

- Van phong HDND va UBND x&;
- Trung tam Van hoa Thong tin va Thé thao xa.

Thuc hién Van ban s6 2140/STP-HCTP ngay 26/6/2025 caa S Tu phép
thanh phd Ha Noi vé viéc cong bé thi tuc hanh chinh duoc stra ddi, bo sung, bai
bo trong linh vuc ching thuc (cé van ban kém theo), UBND xa chi dao nhu sau:

1. Cong khai thu tyc hanh chinh linh vuc ching thuc thuc tham quyén tiép
nhan va giai quyét cia UBND c4p x& duogc cdng bd tai Quyét dinh sb 1857/QD-BTP
ngay 23/6/2025 cta Bo Tu phép, bao gom 13 thii tuc hanh chinh nhu sau:

1.1. Tha tuc hanh chinh ap dung chung

- Thui tuc sé 01: Cap ban sao tir s6 goc.

- That tuc s6 02: Chang thuc ban sao tir ban chinh gidy to, vin ban do co
quan, to chirc c6 tham quyén cua Viét Nam; co quan, to chirc 6 tham quyén cua
nudc ngodi; co quan, to chirc ¢ tham quyén caa Viét Nam lién két véi co quan,
t6 chtic c6 tham quyén ciia nudc ngoai cap hoac ching nhan.

- Tha tuc sé 03: Ching thuc chit ky trong céc gidy to, van ban (4p dung cho
ca truong hop chtng thuc diém chi va truong hop ngudi yéu cau ching thuc khong
ky, khong diém chi duoc).

1.2. Tha tuc hanh chinh cdp x&

- Thui tuc s¢ 01: Chang thuc hop dong, giao dich lién quan dén tai san 1a
déng san, quyén su dung dat, nha o.

- Thai tuc sé 02: Chuang thuc di chdc.

- Thui tuc s6 03: Chung thuc vin ban tir chdi nhan di san.

- Tha tuc sé 04: Chang thuc vin ban thoa thuan phan chia di san ma di
san 1a dong san, quyén str dung dét, nha 6.

- Thui tuc s6 05: Chiing thuc vin ban khai nhan di san ma di san 1a dong
san, quyén str dung dat, nha 6.

- Thui tuc s6 06: Chiing thuc viéc stra doi, bd sung, hity bo hop ddng, giao dich.

- Thii tuc s6 07: Stra 16i sai s6t trong hop dong, giao dich.
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- Thui tuc s6 08: Cap ban sao ¢6 ching thuc tir ban chinh hop dong, giao
dich da dugc chang thuc.

- Thai tuc s6 09: Chiing thuc chir ky ngudi dich ma nguoi dich 12 cong tac
vién dich thuat caa UBND cap xA.

- Thai tuc s¢ 10: Chung thuc chit ky nguoi dich ma nguoi dich khong phai
la cong tac vién dich thuat cia UBND cap xa.

2. UBND x4 yéu cau

- Trung tdm Vin héa - Thong tin va Thé thao xa thuc hién niém yét, cong
khai 13 tha tuc hanh chinh linh vyc chiing thuc thuéc tham quyén giai quyét cua
UBND cap x& trén Trang thong tin dién tir cuia xA.

- Vian phong HDND va UBND x4 thuc hién niém yét cong khai 13 thi tuc
hanh chinh linh vuc chang thuc tai Biém Phuc vu hanh chinh cong Mé Linh.
Can ctr chirc nang, nhiém vu tham muu hudng dan céc té chuac, ca nhan co lién
quan thuc hién Quyét dinh sé 1857/QB-BTP ngay 23/6/2025 cua Bo Tu phap
theo tham quyén. Chu tri, phdi hop voi cac don vi lién quan xay dung va tham
muu UBND xa vin ban cong khai Quy trinh noi bo giai quyét 13 TTHC tai van
ban néu trén dé Biém Phuc vy hanh chinh céng thuc hién; dong thoi ra soat cap
nhat vao quy trinh giai quyét noi bo theo tiéu chuan hé thong quan ly chat lugng
ISO 9001:2015, trinh UBND x& phé duyét theo quy dinh.

(Ngi dung chi tiét Quyér dinh sé 1857/0D-BTP ngay 23/6/2025 ciia Bé Tur
phap duwoc cong khai trén Trang thong tin dién twr Cua xd, cdc don vi €0 trach
nhiém in, niém yét va té chitc thuc hién theo quy dinh).

UBND x4 y&u cau cac don vi nghiém tdc trién khai thyuc hién./.~

Noi nhhén: h TM. UY BAN NHAN DAN
- B/c Chu tich UBND x&; i
- Céc d/c PCT UBND x4; KTi CHU TICH

- Nhu kinh giri (dé t/hién);

- Piém Phyc vy hanh chinh cong (dé t/hién);
- Trung tim VHTTTT (dé c6ng khai);

- CPVP;

- Luu: VT, VP.(T).e

QO CHU TICH
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