DANG UY XA VINH THANH PANG CONG SAN VIET NAM
BAN CHI PAO CUQC BAU CU
* Vinh Thanh, ngay 29 thang 10 nam 2025

s6 1 -Qb/BCP

QUYET PINH
Ban hanh Quy ché 1am viéc ctia Ban Chi dao cong tac biu cir dai biéu Qudc hoi
khéa XVI va dai bieu H¢i dong nhan dan cac cap nhiém ky 2026 — 2031

- Can ctr Chi thi s6 47-CT/TU, ngay 26/9/2025 ciia Ban Thuong vu Thanh ty
Ha Noi vé lanh dao cudc bau ctr dai biéu Qudc hoi khoa XVI va dai bieu Hoi dong
nhan dén cac cap nhiém ky 2026 — 2031;

- Cin cir Quy ché lam viéc cua Ban Chap hanh Pang bd, Ban Thudng vu,
Thuong truc Bang uy xa Vinh Thanh khod I, nhiém ky 2025-2030;

- Nghi quyét s6 10 -NQ/PU, ngay 10 thang 10 nim 2025 cta Ban Thuong vu
Pang lly x4 Vinh Thanh vé lanh dao cudc bau cir dai biéu Qudc hoi khoa XVI va bau
ctr dai biéu Hoi dong nhan dan cac cdp ciia xa Vinh Thanh nhiém ky 2026 —2031;

-Can cr Quyét dinh sb 46-QD/DU, ngay 10/10/2025 cua Ban Thuong vu
Dang ty xa Vinh Thanh vé viéc Thanh 1ap Ban Chi dao Xa lanh dao cong tac bau cir
dai biéu Qudc hoi khéa XVI va dai bieu Hoi dong nhan dan cac cap nhiém ky 2026-
2031 trén dia ban xa Vinh Thanh;

- K& hoach s6 13-KH/PU, ngay 10 thang 10 ndm 2025 ctia Ban Thuong vu
Pang uy xa vé to chirc thue hién cudc bau ctr dai biéu Qubc hoi khod XVI va bau cir
dai biéu Hoi dong nhan dan cac cAp nhiém ky 2026-2031 trén dia ban x4 Vinh Thanh.

- Can ctr yéu cau 13nh dao, chi dao, diéu hanh hoat dong ctuia Ban Chi dao bao
dam cudc bau cir dugc trién khai ding quy dinh, an toan, dan chua va hiéu qua;

- Xét dé nghi ctia Ban Xay dyng Pang,

BAN CHI PAO CUOC BAU CU
QUYET PINH

Piéu 1: Ban hanh kém theo Quyét dinh nay 1a “Quy ché 1am viéc ctua Ban
Chi dao cong tac bau cir dai biéu Qudc hoi khoa XVI va dai biéu Hoi ddng nhan
dan cac cap nhiém ky 2026 — 2031” x3 Vinh Thanh.

Diéu 2: Quy ché lam viéc 13 can cit dé Ban Chi dao, cac thanh vién Ban
Chi dao va céc to chirc, ca nhan co lién quan thuc hién dung chuc nang, nhiém
vu, quyén han, mdi quan hé cong tac trong qua trinh trién khai cudc bau ct.

Céc thanh vién Ban Chi dao c6 trach nhiém nghién ctru, quén tri¢t, nghiém
tac thuc hién ding cac ndi dung quy dinh trong Quy ché nay.
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Piéu 3: Vin phong Pang uy, Ban Xay dung Pang, cic co quan, don vi va
cac cd nhan lién quan can ctr Quyét dinh thi hanh.
Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky./.

Noi nhan:

- BTV Dang uy,

- Thanh vién BCD,
- Nhu biéu 3,

- Luu VPDU.

TUV, BI THU PANG UY, CHU TICH HDND XA
Nguyén Anh Diing
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QUY CHE
Lam viéc ciia Ban Chi dao cong tac bau cir dai biéu Qudc hdi khéa XVI
va dai biéu Hoi dong nhan dan cac cip nhiém ky 2026 — 2031
(Ban hanh kém theo Quyét dinh s6 ~ -OP/BCP ngay /10/2025
ctia Ban Chi dao cudc bau cr)

Chwong I
QUY DINH CHUNG
Piéu 1. Vi tri, chirc niing

Ban Chi dao cudc bau cir dai biéu Qubc hoi khoa XVI va dai biu Hoi
d6ng nhan dan cac cip nhiém ky 2026-2031 (goi tat 1a Ban chi dao) xa Vinh
Thanh la co quan lanh dao cao nhit vé& cong tac bau ctr dai biéu Québc hoi khoa
XVI va dai biéu HDND céc cap nhiém ky 2026 — 2031 trén dia ban xa, truc thudc
su chi dao cua Ban Thuong vu Pang uy xa. Ban Chi dao chiu trach nhi¢m toan
dién vé viéc t6 chirc bau cir ding phap luat, dan chu, an toan, tiét kiém va thyc su
1a ngay hoi cta toan dan, dong thoi phdi hop chit ché voi Uy ban bau cir, MTTQ,
cac to chirc chinh tri - x4 héi, co quan, don vi va thon, khu dan cu trong trién khai
nhiém vu.

Ban Chi dao c6 chic nang lanh dao, chi dao toan dién cac cong tac: hiép
thuong, gidi thi¢u nguoi tmg cu; tuyen truyen van dong cu tri; bao dam an ninh,
trat tu va co s& vat chat; kiém tra, giam sat, tong hop, bao cao két qua; dong thoi
phéi hop lién nganh, giai quyét kip thoi cac van dé phat sinh, bao dam cudc bau
ctr dién ra minh bach, hiéu qua va phan anh dang quyén loi, nguyén vong cia
Nhén dan.

Dieu 2. Nhiém vu va quyén han

1. Lanh dao, chi dao chung: Quan tri¢t va td chire thuc hién nghiém tac cac
chi thi, nghi quyét, ké hoach, huéng dan cua cap trén vé cong tac bau cu; bao
dam sy 1anh dao toan dién ctia Bang trong sudt qua trinh t6 chirc bau cu.

2. Chi dao cong tac chuan bi: Thanh 1ap céc t6 chirc phu trach bau cir; xay
dung k& hoach, phan céng nhiém vu cu thé; chi dao cong tac tuyén truyén, van
dong nhan dan tham gia bau cur day du, ding quy dinh.

3. Lanh dao cong tac nhan su: Chi dao, hudng dan viéc hiép thuong, gioi
thiéu nhén sy ung ctr dai biéu HDND x3 bao dam dung quy trinh, tiéu chuan, co
ciu va thanh phan theo quy dinh cta phép lut.

4. Klem tra, giam sat va xur ly: Theo doi, klem tra, giam sat hoat dong cua
cac ban, to bau ctr; kip thoi giai quyét hodc de Xudt cap c6 tham quyén xem xét,
xtr 1y nhitng van dé phét sinh trong qua trinh t6 chirc bau cu.
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5. Béo céo va thuc hién nhi€ém vu khac: Thuong xuyén bao cado dinh ky,
dot xuat két qua cong tac bau cir voi Ban Thuong vu Pang uy xa va Uy ban bau
cu cap trén; thuc hién cac nhiém vu khac do Ban Thuong vu Pang uy giao.

Dieu 3. Nguyén tac lam viéc

1. Nguyén tic lanh dao: Ban Chi dao lam viéc theo nguyén tic tap thé lanh
dao, c4 nhan phu trach; bao dam su chi dao théng nhét cua Ban Thuong vu Bang
uy xa Vinh Thanh ddi voi toan bod cong tac bau cir. Cac chu truong, nhiém vu
quan trong dugc ban bac dan chu, théng nhét trude khi thuc hién.

2. Tuan thua quy dinh: Hoat dong cua Ban Chi dao phai ding quy dinh cua
phap luat, cac chi thi, nghi quyét, huéng din cta cip trén va vin ban chi dao cua
Pang uy x3. Mdi thanh vién néu cao tinh than trach nhiém, thuc hién nghiém
nhiém vy, khong vuot thadm quyén.

3. Nguyén tac phoi hop, diéu hanh: Cong tac thong tin, chi dao, bao céo
duogc thuc hién thong nhat, kip thoi, chinh xac; bao dam phdi hop chat ché gitta
cac thanh vién, co quan, don vi lién quan. Cac thanh vién cha dong, trach nhiém,
khong dun day, bao dam tién d6 va hiéu qua cong tac bau cir.

Chuong 11
CHE PO LAM VIEC
Piéu 4. Ché dd hop

1. Ban Chi dao hop dinh ky hang thang hodc dot xuat theo triéu tap cua
Truong Ban.

2. Noi dung hop tip trung vao viéc danh gia tién do, thao g& kho khan, chi
dao cac cong viéc trong tdm trong tung giai doan cua cudc bau cu.

3. Trudng hop can thiét, Truong Ban c6 thé uy quyén cho Phé Truéng Ban
chu tri cudc hop.

4. Cudc hop phai c6 it nhat 2/3 s6 thanh vién tham dy, trong d6 c¢6 Truong
hoic Phé Truong Ban; Két luan cudc hop phai dugc 1ap bién ban, thong nhat
thong qua tai cudc hop va luu trit tai co quan Thudng truc Ban Chi dao dé lam
can ct trién khai thuc hién.

Piéu 5. Ché a9 thong tin, bio cio

1. Cac thanh vién Ban Chi dao c6 trach nhiém bao cao dinh ky (hang tuan
hodc theo yéu ciu) vé tién do, ket qua thyc hién nhiém vu dugc phan cong; kip
thoi phan anh kho khin, vudng méc phat sinh trong qua trinh trién khai.

2. Khi phat hi¢n yan dé phtrc tap, nhay cam, cac thanh vién phai bdo cao
ngay véi Truong Ban dé kip thoi chi dao, xtr 1y.
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3. Co quan Thuong truc Ban Chi dao (Van phong Pang tuy x3) chiu trach
nhiém tong hop, xay dung bao céo chung, trinh Ban Chi dao xem xét trudc khi g
1én cap trén; dong thoi thuc hién ché d6 thong tin hai chiéu gitra Ban Chi dao va cac
t6 chirc phu trach bau ctr dé bao dam cong tac chi dao thong sudt, hiéu qua.

Piéu 6. Cong tac kiém tra, giam sat

1. Ban Chi dao t6 chirc cac hoat dong kiém tra, giam sat thuong xuyén va
theo chuyén dé doi1 véi cac t6 chure phu trach bau cor nham bdo dam viéc thyc
hién dung quy dinh ctia phap luat va cac hudng dan cua cap trén.

2. Qua kiém tra, néu phat hién sai pham, thiéu sét, Ban Chi dao kip thoi
nhac nho, chan chinh hodc dé xuat cap c6 thim quyén xem xét, xur 1y theo quy
dinh.

3. Sau mdi dot kiém tra, to cong tac phai 1ap bién ban, néu rod két qua, két
luan, kién nghi va bao cao Truéng Ban Chi dao dé€ tong hop, chi dao thuc hién
cac bién phap khac phuc.

Piéu 7. Quan Iy ho so, tai liéu

1. HO so, tai liéu lién quan dén cong tac bau cir duoc quan 1y, luu trit tai co
quan Thuong truc Ban Chi dao theo dung ché d§ bao mat va quy dinh cua phap
luat vé luu trar.

2. Viéc sao chuyp, trich luc, cung cip ho so, tai lidu chi dugc thyc hién khi
co y kién dong y cia Truédng Ban Chi dao; tuyét doi khong deé 19, 1ot thong tin, tai
liéu lién quan dén cong tac bau cu.

Chuong 111
TRACH NHIEM CUA CAC THANH VIEN BAN CHI PAO
Piéu 8. Truwéng Ban Chi dao

1. Chiu trach nhiém lanh dao, chi dao toan dién va chiu trach nhiém cao
nhat trudc Ban Thuong vu DPang Gy xa va cap trén vé toan bg hoat dong cua Ban
Chi dao.

2. Triéu tap, chu tri cac cude hop; ban hanh cac vin ban chi dao, huéng dan,
phan cong nhi€ém vu cu the cho cac Pho Truong Ban va cac thanh vién.

3. Chi dao viéc kiém tra, don doc thyc hién nhiém vu; xem xét, quyét dinh

cac van dé quan trong, cip bach thudc pham vi tham quyén; chiu trach nhiém vé
két qua chung cua cong tac bau cir trén dja ban xA.

Piéu 9. Cac Ph6 Trwéng Ban Chi dao

1. Giap Truéng Ban theo doi, chi dao tung linh vuc, ndi dung cong tac
dugc phan cong; chiu trach nhiém trudc Trudng Ban va Ban Chi dao vé két qua
cong viéc cua minh.
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2. Khi dugc Truong Ban Gy quyén, cé trach nhiém diéu hanh, xir Iy cong
viéc va chu tri cac cudc hop cua Ban Chi dao trong pham vi dugc giao.

3. Chu dong phdi hop voi cac thanh vién Ban Chi dao va céc to chirc lién
quan, bdo dam sy chi dao thong nhat, thong suot va hiéu qua.

Piéu 10. Cac thanh vién Ban Chi dao

1. Chu dong trién khai, ’té chuc thyc hién nhiém vu dugc giao; chiu trach
nhiém trudc Ban Chi dao vé két qua cong viéc ciia minh.

2. B4o cdo kip thoi tinh hinh, khé khin, vudng méc trong qué trinh thuc
hién; dé xuat giai phap, bién phap xtr ly voi1 Truéng Ban hodc Pho Truéng Ban
phu trach.

3. Tham du ddy du cac cudc hop, hoi nghi, kiém tra, giam sat ctia Ban Chi
dao; tich cyuc tham gia dong gop ¥ kién dé nang cao chat luong hoat dong chung.

4. Giit moi lién hé thuong xuyén voi cac don vi, t6 chuc phu trach bau cir
tai co s6 dugc phan cong; nam chéc tinh hinh, kip thoi tham muu dé xuat véi Ban
Chi dao nhing ndi dung can thiét.

Chuong IV
TO CHUC THUC HIEN
Piéu 11. Co quan Thuong truc Ban Chi dao

1. La dau moi gitp viéc Ban Chi dao, truc tiép theo doi, téng hop, tham
muu cong tac t6 chirc, di€u hanh, hau can, thong tin bao céo.

2. Chuén bi ndi dung, chuong trinh, tai li¢u, hau can phuc vu cac cudc hop,
hoi nghi, kiém tra, giam sat cua Ban Chi dao.

3. Quan ly, luu trir hd so, tai liéu; bao mat thong tin va thuc hién ché do bao
cao dinh ky, dot xuat véi Truong Ban vé két qua hoat dong cua Ban Chi dao..

Picu 12. Hiéu e thi hanh

1. Quy ché ndy ¢6 hiéu lyc ké tir ngdy ky ban hanh va duoc pho bién dén
toan thé thanh vién Ban Chi dao dé thong nhat thuc hién.

2. Trong qua trinh thuc hién, néu c6 kho khin, vuong méc hodc ndi dung
chua phtl hop, cac thanh vién Ban Chi dao kip thoi phan 4nh vé co quan Thudng
truc dé téng hop, bao cdo Truong Ban xem xét, sira d6i, bo sung cho phu hop véi
tinh hinh thyc té.
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